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Presented by:

AJ Skogerson

The Law Shop by Skogerson McGinn LLC
Van Meter, Iowa, USA

www.lawshop.net
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“Unbundled Legal Services – A Family Lawyer’s Guide”
~Forrest S. Mosten & Elizabeth Potter Scully © 2017

1. Advising the client
2. Legal research
3. Gathering of facts from client
4. Discovery of facts of the other party
5. Negotiation
6. Drafting of documents
7. Court representation
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§ “Client and Lawyer Satisfaction with Unbundled Legal Services: Conclusions from 
the Alberta Limited Legal Services Project” authored by J.P. Boyd
§ http://www.crilf.ca/publications.htm

§ Publications by Forrest Mosten and others

§ Feedback from our own clients and all levels of the judicial system

§ Major attention being paid to unbundled at seminars locally, nationally & 
internationally

§ TLS work experience is killer
§ Team members work ~40 hours per week with four day work weeks + benefits
§ Almost no accounts in collections – unbundled pay vs. traditional pay
§ Office expansion (staff & building) since starting TLS
§ 40% revenue increase first year we completely unbundled our practice 
§ Explosion of unbundled services in Iowa court system now
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Decide to unbundle INTENTIONALLY

Pick one practice area and break it down

Customize unbundled to meet the goals of you and your firm

Create a dialogue to have with your clients

Create a visual that goes with your dialogue  
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Is the client seeking a specific service?

YES – Great!  Let’s make that happen!

NO – No problem!  Shop Evaluation!
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THE SHOP 
EVALUATION
FORMULA

1.Client’s Story
2.Legal Process
3.Options for 

Representation
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TLS	TABLE	OF	CONTENTS	
FOR	THIS	CHAPTER	OF	YOUR	STORY	

	
Minimum	 	 	 	 	 	 	 	 	 	 								Maximum	

Writing	Coach	 Guest	Author	 Co-Author	 Writing	Team	
	

Single	Service	or	
Service	Bundle	

	
Drafting	and	
Filing	Services	

	

Traditional	
Representation	

Through	Settlement	
	

	

Collaborative	
Representation	

Through	Settlement	

	
	
	
	

Client	handles	all	
aspects	of	case	except	
specific	services	for	

which	attorney	is	hired	

Client	handles	all	
settlement	negotiations;	

attorney	prepares	
specified	legal	
documents	and	

shepherds	documents	
through	court	process	in	

timely	manner	

Attorney	represents	
client	as	to	all	aspects	of	
case,	handles	all	issues,	
negotiations,	document	
preparation	and	court	
process;	representation	
includes	temporary	
matters,	extends	

through	mediation	of	
final	matters;	does	not	
include	trial	preparation	

or	representation	
	

Team	approach	with	
joint	meetings;	may	
include	family	
professional	and	
financial	neutral	on	
team;	attorney	works	
with	client	and	team	on	
all	issues,	negotiations,	
document	preparation	
and	court	process;	
attorney	prohibited	
from	participating	in	

litigation	
	
	
	
	

Flat	Fee	
	

Flat	fee	by	the	
service(s)	

	
Payment	required	
in	advance	or	at	
time	of	service	

Flat	Fee	
	

No	Kids	-	$________	
Kids	-	$________	

	
	

Payment	required	
in	advance	

Hourly	
No	Kids	-	$_____	Retainer	
Kids	-	$_____	Retainer	

OR	
Credit	Card	

Pre-Authorization	
(no	retainer)	

	
$_____/hour	

Hourly	
No	Kids	-	$_____	Retainer	
Kids	-	$_____	Retainer	

OR	
Credit	Card	

Pre-Authorization	
(no	retainer)	

	
$_____/hour	

 

STEP 3: 
OPTIONS FOR 
REPRESENTATION
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6



10/30/21

7

“I would be happy to help with that. Here is 
what that would cost and a new services 

agreement to include that.”
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§ Gatekeeping
§ Client onboarding

§ Avoiding scope creep
§ Staff dialogue / transition points

§ Intentional case processing

§ Online scheduling & payment

§ “Be Oprah”

§ Forms / Templates
§ Client intake
§ Emails

§ Visual aids

§ Court forms

§ Client Homework
§ Welcome packet

§ Financial documentation
§ Our Family in Two Homes workbooks 

(Jacinta Gallant)

§ Baseline settlement agreement

§ Other Professionals
§ Mediators
§ Certified Divorce Financial Analysts

§ Mental Health Professionals

§ Other unbundled practitioners

§ Complementary Services
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§Process Options
§Flat fee single service or bundle
§Flat fee package 
§Hourly rate excluding trial
§Hourly rate collaborative process

§Payment Options
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§ No services agreement, no work.

§ All work & no pay makes the Shop no dough.

§ Attorney review always required.

§ Clients have homework. Usually a “to do” before they can see 
their attorney again 

§ You can’t reason with unreasonable people.

§ We don’t indulge high maintenance.

§ YOUR TEAM IS YOUR FAMILY.

© 2021 The Law Shop by Skogerson McGinn LLC 22

Check your jurisdiction:
§ Rules of Professional Conduct / Ethics

§ Is unbundling allowed?
§ Under what circumstances?

§ Rules of Civil Procedure
§ Is disclosure required?
§ If so, under what circumstances and in what form?

§ Drafting assistance v. limited appearance
§ Termination of limited appearance or motion to withdraw?
§ Notices to clients and others upon completion of limited service

© 2021 The Law Shop by Skogerson McGinn LLC 23

§FIRM BRANDING
§Website
§Social 
media/networking
§Informational videos
§Brochures

© 2021 The Law Shop by Skogerson McGinn LLC 24
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§Professional referrals
§Swag
§Presentations & 
seminars
§Paid marketing
§Business consultant
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AJ Skogerson
www.lawshop.net / amy@lawshop.net

The Law Shop by Skogerson McGinn LLC
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BEGINNING 
PLEADINGS 

MIDDLE 
PRETRIAL DOCS & PROPOSED STIPULATION 

END 
STIPULATION (OR TRIAL) 

*Petitioner: 
1. Notice of Limited Appearance, Protected Info 

Form, Original Notice, & Petition. 
2. Receipt of Case Requirements Order - 

calendar deadlines. 
3. Affidavit re: Acceptance of Service. 
4. Send Original Notice, Petition, Case 

Requirements Order, & Affidavit re: 
Acceptance of Service to client with 
Instructions. 

5. If Respondent won’t accept service, arrange 
service of process. 

Traditional Case: 
1. Affidavit of Financial Status 
2. Child Support Worksheet (if kids) 
3. Children in the Middle certificate (if kids) 
4. Kids First certificate (if kids & Polk County) 
5. Attorney Certificate of Compliance 
6. Proposed Stipulation 
7. Property Distribution Worksheet (internal use 

only – DO NOT FILE). 

Stipulation: 
1. Execution of Stipulation by both parties & 

attorney(s). 
2. Proposed Decree / Order 
3. Income Withholding Order for child &/or 

spousal support (if applicable) 

*Respondent: 
1. Complete & file Acceptance of Service (unless 

client already served by process server). 
2. Calendar deadlines. 
3. Prepare & file Answer to Petition. 
*If collaborative case, email Agenda & 
Participation Agreement to all team members 
prior to first joint meeting. Pleadings typically 
done later. 

Kitchen Table or Collaborative Case: 
1. Affidavit of Financial Status 
2. Child Support Worksheet (if kids) 
3. Children in the Middle certificates (if kids) 
4. Kids First certificate (if kids & Polk or Dallas 

County) 
5. Pro se stipulation to pretrial documents (if 

needed) 
6. Attorney Certificate of Compliance 
7. Proposed Stipulation 

Trial – see Trial Scheduling Order for deadlines: 
1. Notice of Witnesses & Exhibits 
2. Mark & file proposed exhibits 
3. Objections 
4. Current financial affidavit 
5. Stipulation of assets & liabilities 
6. Stipulation on uncontested matters 
7. Statement of Requested Relief (proposed 

decree) 
8. Direct & Cross Examination Outlines 
9. Other (as directed by litigating attorney) 

Upon Completion of Pleadings: 
1. Schedule client appointment to review 

pretrial documents & proposed stipulation. If 
kids, set appointment for AFTER client has 
done Children in the Middle program. 

2. Draft financial affidavit & proposed 
stipulation. 

Pretrial Document Review Appointment w/Client: 
1. Complete & file pretrial documents. 
2. Begin work on proposed Stipulation – may 

finish in this appointment or may give to 
client for further work to be completed later. 

Potential Post Decree Documents: 
1. Quit Claim Deed(s) (if applicable) 
2. Qualified Domestic Relations Order(s) (QDRO) 

(if applicable) 
3. Release & Satisfaction 

Additional Potential Documents: 
• Applications, affidavits & proposed orders for 

hearing on temporary matters, protective 
order, preservation of assets 

• Formal discovery 

Post-Stipulation Review & Approval by Client: 
1. Email Stipulation w/any additional info to 

other attorney or party. 
2. Schedule mediation. 

Closing Case File 
1. Notice of Completion of Limited Appearance 
2. Client Closing Letter 
3. Request for Testimonial 
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
	

CONFLICTS	CHECK	INFORMATION	
	

Please	provide	the	following	information	to	assist	us	in	avoiding	a	current	or	future	conflict	of	
interest.	Our	office	will	run	a	conflicts	check	within	two	business	days	from	the	date	of	your	
submission	of	this	form	to	our	office.	If	no	conflicts	are	found,	you	will	receive	an	email	with	
further	information	required	for	scheduling	an	appointment	with	a	TLS	attorney.	
	

Date	Form	Completed:	 	 	 	 	 	 	 	 	 	 	
	

Your	Information	
	

Full	Legal	Name:	 	 	 	 	 	 	 	 	 	 	 	
Prior	Name(s):	 	 	 	 	 	 	 	 	 	 	 	
Phone:		 	 	 	 	 	 	 	 	 	 	 	 	
Email:	 	 	 	 	 	 	 	 	 	 	 	 	 	
Children	(if	any):	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	 	 	 	 	 	 	 	 	 	 	 	 	 	
	

Other	Party	Information	
	

Name(s):	 	 	 	 	 	 	 	 	 	 	 	 	
Prior	Name(s):	 	 	 	 	 	 	 	 	 	 	 	
Phone:		 	 	 	 	 	 	 	 	 	 	 	 	
Email:	 	 	 	 	 	 	 	 	 	 	 	 	 	
	

Additional	Information	
	

Type	of	Legal	Matter:	 	 	 	 	 	 	 	 	 	 	
County	of	Case	or	Transaction:	 	 	 	 	 	 	 	 	 	
	
	

TLS	INTERNAL	USE	ONLY	
	

� Caller	name	check	–	NO	CONFLICTS	FOUND	
� Other	Party	name	check	–	NO	CONFLICTS	FOUND	
� CONFLICT(S)	FOUND	–	DO	NOT	GO	FURTHER!! 
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Amy J. Skogerson / Andrea McGinn 
413 Grant Street / P.O. Box 252 

Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 

Web: www.lawshop.net 

SHOP	EVALUATION	APPLICATION	

Prior	to	scheduling	a	meeting	with	a	TLS	attorney	for	a	Shop	Evaluation,	please	complete	the	
following	information	and	return	this	form	to	dee@lawshop.net.	

Name:	
Address:	

Phone:		
Email:	 	
Children	(names	&	ages):	

Date	of	marriage	(if	applicable):	
Employment:		
Referred	by:	 	

Other	Person	Information	

Name:	
Address:	

Phone:		
Email:	 	
Employment:	
Attorney:	

Additional	Information	

Do	you	currently	have	a	case	or	transaction	pending?	 	 	Yes	 	No	
If	so,	in	what	county	is	your	case	or	transaction	pending?	
By	completing	and	submitting	this	questionnaire	to	TLS,	you	are	acknowledging	and	
agreeing	to	payment	of	the	required	Shop	Evaluation	fee	in	advance	of	your	meeting	
with	a	TLS	attorney.	Such	fee	is	due	and	payable	in	full	via	cash,	check	or	credit	card	
prior	to	your	Shop	Evaluation	session.	

_______	 I	am	an	active	member	of	the	military	or	a	military	veteran,	which	qualifies	me	
for	a	10%	discount	on	all	legal	services	being	provided	by	TLS.	

12
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PLEASE	GIVE	US	A	BRIEF	SUMMARY	OF	YOUR	STORY.	
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TLS	TABLE	OF	CONTENTS	
FOR	THIS	CHAPTER	OF	YOUR	STORY	

	
Minimum	 	 	 	 	 	 	 	 	 	 								Maximum	

Writing	Coach	 Guest	Author	 Co-Author	 Writing	Team	
	

Single	Service	or	
Service	Bundle	

	
Drafting	and	
Filing	Services	

	

Traditional	
Representation	

Through	Settlement	
	

	

Collaborative	
Representation	

Through	Settlement	

	
	
	
	

Client	handles	all	
aspects	of	case	except	
specific	services	for	

which	attorney	is	hired	

Client	handles	all	
settlement	negotiations;	

attorney	prepares	
specified	legal	
documents	and	

shepherds	documents	
through	court	process	in	

timely	manner	

Attorney	represents	
client	as	to	all	aspects	of	
case,	handles	all	issues,	
negotiations,	document	
preparation	and	court	
process;	representation	
includes	temporary	
matters,	extends	

through	mediation	of	
final	matters;	does	not	
include	trial	preparation	

or	representation	
	

Team	approach	with	
joint	meetings;	may	
include	family	
professional	and	
financial	neutral	on	
team;	attorney	works	
with	client	and	team	on	
all	issues,	negotiations,	
document	preparation	
and	court	process;	
attorney	prohibited	
from	participating	in	

litigation	
	
	
	
	

Flat	Fee	
	

Flat	fee	by	the	
service(s)	

	
Payment	required	
in	advance	or	at	
time	of	service	

Flat	Fee	
	

No	Kids	-	$________	
Kids	-	$________	

	
	

Payment	required	
in	advance	

Hourly	
No	Kids	-	$_____	Retainer	
Kids	-	$_____	Retainer	

OR	
Credit	Card	

Pre-Authorization	
(no	retainer)	

	
$_____/hour	

Hourly	
No	Kids	-	$_____	Retainer	
Kids	-	$_____	Retainer	

OR	
Credit	Card	

Pre-Authorization	
(no	retainer)	

	
$_____/hour	
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
	
 
Dear New Client, 
 
Thank you for choosing The Law Shop by Skogerson McGinn LLC. We will do our best to assist you 
through your important legal matter in a timely, cost-effective, and sensitive manner. 
 
Documentation Required for Your Case. Enclosed you will find the following documents which must be 
completed and provided in order for us to proceed with your case: 
 

• Legal Services Agreement – This document sets forth the duties, rights and obligations of both our 
office and you. Since we provide legal services on a limited scope basis, it is extremely important 
that you review this document carefully to ensure you have a clear understanding of the specific 
services we have agreed to provide as well as the services for which you will be responsible for 
handling on your own. Please sign, date and return this agreement to our office with the other 
forms discussed below. 
 

• Email Authorization Form- This document authorizes Skogerson McGinn, LLC to communicate with 
you by email. Sign, date and return this form to our office. 

 
• Family Law Intake Form and Child Support Worksheet – Fill out all pages of this form to the best of 

your ability.  The information you provide will allow us to prepare and file certain documents 
required by the court. 

 
• Affidavit of Financial Status – Enclosed is a financial survey that will be used to assist us in preparing 

your affidavit of financial status, which is required by the Iowa Code.  Also enclosed is an 
informational sheet defining income, expenses, assets and liabilities, all of which must be included 
on your financial affidavit.  If your case involves an original dissolution action (i.e. you are seeking a 
divorce), the affidavit must include, to the best of your knowledge, all financial information for both 
you and your spouse.  If your case involves an action for paternity, custody, support or modification 
of an existing decree or order, the affidavit should include financial information for yourself only. 

 
o Supporting Documentation – You must provide our office with documentation 

showing income from all sources for the last six (6) months as well as your Federal and 
State Income Tax Returns for the last three (3) years.  In addition, please provide 
account statements and/or other documentation supporting each asset and each 
liability listed on your completed financial survey. 

 
• Children in the Middle Class List – If your case involves custody and care of minor children, Iowa law 

requires that you participate in a court-approved course to educate and sensitize you to the needs 
of your children and your former spouse within 45 days of service of the petition.  A copy of your 
certificate of completion must be filed with the court. We will provide you with a class list for 
Children in the Middle courses approved by the court within the Fifth Judicial District.   
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o Kids First Class for Polk County – If your case resides in Polk County, Iowa law 
requires that your children participate in an educational divorce workshop to help the 
children cope with their parent’s separation and divorce. A copy of the certificate of 
completion will be filed with the Court by Kids First one week after all of the children 
have attended the workshop.  

 
Following are some tips for how we can best work together to save you money and achieve a satisfactory 
resolution in your family law case. 
 
Questions About Your Case.  When you have general questions, need information on completing a 
document or want to know the status of your file, contact our Office Manager, Dee House, at 
515.996.4045.  If she cannot answer your question, she will get the answer from your attorney or arrange 
a time for you to discuss the matter with your attorney.  It saves you both time and money when one of 
our staff members can provide answers to your questions. 
 
When you need legal advice, please consider emailing your attorney with your questions or concerns.  
You will find email works well because we can respond to your needs between appointments or from 
outside the office.  This gives you prompt answers, avoids telephone tag, allows you to read the answers 
at your convenience and provides them in writing, so you can review them at a later date, if needed. 
If you wish to speak with your attorney personally, please call in to our Office Manager. In order to serve 
you best, we prefer to set up time-specific telephone or in-person appointments. 
 
Organizing Your Materials. We recommend you purchase a binder.  Put some blank paper in it, so you can 
write down your questions, concerns and thoughts.  You can also store copies of emails, letters and 
documents in your binder.  It is a good way to keep organized. We also encourage you to log important 
communications with the other party, notes and other interactions related to your case in your binder. 
When you meet with your attorney, you will be able to refer to your notes, so you will not forget anything. 
Please bring your binder to every meeting. 
 
Certain documents are needed to prove various facts. This is the reality of the legal process. It is 
sometimes tedious to collect the needed documents, but it is a necessary evil.  Please bring us 
photocopies of the documents we request as soon as possible.  Please ensure the documents are for the 
proper time frame, legible and in an organized fashion.  If we have to chase after you for proper 
documents or spend time organizing your materials, it will drive up your legal fees and delay resolution. 
This is something you can do to save yourself money and speed up the process.  
 
Email Communications. Our primary mode of communication is through email. We find it faster and more 
cost-effective, thus keeping your legal fees to a minimum.  If we need to get documents to you, we will 
forward them via email as an attachment.  If you do not already have Adobe Reader, you can download it 
off the Internet.  It is a free, safe program that will allow you to read attachments we send to you.  Go to 
www.get.adobe.com/reader/ and click “download”. 
 
Our policy is to reply to emails within 48 hours (not including weekends and holidays).  We know we 
would want prompt replies if we were in your shoes, so we will do my best to treat you the way we would 
want to be treated. If we cannot give you a complete reply immediately, we will tell you when we have 
scheduled time to respond fully to your inquiry. If you do not get a reply within 48 hours, call our office. 
Perhaps your email may not have been received for some reason. 
 
Legal Information. We offer numerous informational articles about family law on our website. We 
encourage you to read these articles to become educated about the basics of family law.  It is free and a 
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great source of information.  If we have to take the time to educate you, we have to charge you for our 
time.  The website address is www.lawshop.net. 
 
Our Billing Practices. As you know from signing your legal services agreement, you are billed for all time 
spent on your case by your attorney and by our support staff.  This includes phone calls, meetings, letters, 
email correspondence, document preparation and all other activities related to your case.  
We strive to be efficient by adopting the most recent technologies and most efficient practices and it is 
our policy to make every effort to give you excellent representation in a cost-effective manner. The reality 
is that legal representation can be costly. We encourage you to plan ahead for this cost now.  
Remember that it is our policy that your account must be kept current. Each month you will be billed for 
our services and you are obliged to make payment within five (5) days of the date of the invoice or 
statement unless we have specifically authorized an alternate payment arrangement. If your matter falls 
into arrears that portion is immediately due.  It is wise to make plans now for your anticipated future legal 
fees and discuss any concerns with us right away.  
 
Case Delays.  The uncertainty during this time is very stressful and most clients want to get through their 
matter as quickly as possible. We understand this desire and we will do our best, but we also ask for your 
patience. There will be delays and frustrations along the way that are simply unavoidable. Let us assure 
you that we will do everything within our power to move the process toward resolution in a timely 
manner. 
 
How Are We Doing?  We welcome your feedback. If you have concerns about the service you are 
experiencing, or unanswered questions, please bring this to our attention. We truly want to help you by 
meeting your expectations and needs. We appreciate your business with our firm and look forward to 
working with you on your important legal matter. 
 
      Sincerely, 

      AJ & Andi 
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LIMITED SCOPE LEGAL SERVICES AGREEMENT 

Welcome to The Law Shop by Skogerson McGinn LLC (“TLS”). 
We’re here to help you turn the page in this chapter of your life story. 

   
CHARACTERS 

 
YOU   Name:             

Address:             
              

Phone:              
Email:             
                  � I am an active member of the military or a military veteran, which qualifies me for a 

10% discount on all legal services being provided by TLS. 
 

TLS strives to understand and honor your personal values and needs. For example, being heard and respected, 
protecting the best interests of you and your family, judgment free advice, your story being told with accuracy and 
dignity, and quality legal representation are often concerns of many TLS clients. 

 
US  TLS Attorney(s):           
 

Our mission at TLS is to help our clients, our colleagues, and ourselves live our very best lives. We care deeply 
about our clients and our team. TLS values include authenticity, accountability, efficiency, positivity, and equality. 
We appreciate your patience and understanding when it comes to attorney schedules, case expectations, limitations 
of legal advice, and the fact that we worry and stress day and night about the future and well-being of our clients 
and their families. 

 
OTHERS – Other party, attorney, family members, court, etc. 

 
Like you and TLS, the other party to your case, his or her attorney, family members, the court (i.e. the judge), and 
others involved in your case have their own unique personal values and needs, all of which have the potential to 
impact the course and ultimate outcome of your case. 

 
SETTING 

 
This Limited Scope Legal Services Agreement (“Agreement”) discusses the terms for services to be provided to you by TLS 
in a divorce, child custody, support, modification, juvenile, adoption, or other type of family law matter. This Agreement is 
“limited scope” because you and TLS agree that TLS shall only be responsible for the tasks specified in this Agreement and 
nothing else. At all times and with each of the TLS roles identified herein, you are responsible for all aspects of your 
case not specifically assigned to TLS. 
 

PLOT 
 
TLS is intentionally future focused. We will work to gain a solid understanding of the past chapters of your story. We will 
then work with you in developing a plan for moving you and your family forward. In working with TLS, please be aware of 
the constant potential for plot twists, i.e. your legal matter may become more complicated than it first appeared. The time 
and effort we must spend on your case will depend in part on you, the other party, his or her attorney(s), and other factors 
that may not have been apparent at the start. 
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ROLES AND ROYALTIES 
 
At TLS, we do not take lightly your decision to trust our firm to handle your important legal matter. We customize every 
client’s legal representation plan based upon the level of assistance desired by you, your desire and comfort level in handling 
some aspects of your case on your own, as well as your chosen budget for legal services. We invest considerably in the 
education and ongoing training of TLS attorneys and staff as well as office space, tools and technology that help us provide 
high quality legal services to you. We recognize that legal services are expensive. Our service options are designed to 
consider the desires and financial concerns of both you and TLS. 
 
Please initial below the role for which you are retaining TLS and (where applicable) mark the fee arrangements 
associated with such TLS role: 
 
_____ Writing Coach (a/k/a single service or service bundle) – You handle all aspects of your case except the individual  

service or specific service bundle for which TLS has been hired under this Agreement. This TLS role does NOT 
include the performance of any other work by TLS. 
 
• $    flat fee due at or before time of service 
• Service or bundle:             

              
               

 
_____ Guest Author (a/k/a kitchen table) – You handle your own settlement negotiations with the other party. TLS will  

prepare basic legal documents, file such documents with the court in a timely manner, and pay court costs. Basic 
documents typically include pleadings, affidavit of financial status, settlement agreement, and proposed court 
orders. Also included, if applicable, are child support worksheets, income withholding orders for child and/or 
spousal support, deeds, and releases for amounts paid. This TLS role does NOT include: expenses other than 
court costs and deed recording fees, negotiation, mediation, formal discovery, depositions, legal research, 
subpoenas, motions (including a motion to waive the dissolution mandatory waiting period), hearings, trial 
preparation, trial or other litigation, appeal, tax advising, qualified domestic relations orders, or any other tasks not 
specified in this Agreement. Circle or strike as appropriate: 
 
• No Children  $    flat fee due in advance of service 
• Children  $    flat fee due in advance of service 

 
_____ Co-Author (a/k/a full service through settlement) – TLS will handle all aspects of your case, including advising,  

settlement negotiations, document preparation, process management, court hearings, and mediation of temporary 
and final matters. This TLS role does NOT include: trial preparation, trial, appeal, or tax advising. Circle or strike as 
appropriate: 
 
• *Hourly rate: $    
• $    **Retainer fee due in advance of service OR card pre-authorization below 

 
_____ Writing Team (a/k/a collaborative process) – You and your TLS attorney will work together with other members of  

your chosen collaborative team. This voluntary process requires collaboratively trained attorneys for both parties 
and often includes other professional team members such as a neutral family coach, financial professional(s), 
child specialist, mediator, and/or others as needed and agreed upon by the team. TLS will handle all aspects of 
your case, including advising, settlement negotiations, document preparation, and process management, 
provided however, that TLS is prohibited from preparing for or representing you in any court hearing or trial. This 
TLS role also does NOT include appeal or tax advising. Circle or strike as appropriate: 
 
• *Hourly rate: $    
• $    **Retainer fee due in advance of service OR card pre-authorization below 

 
*For all Co-Author or Writing Team services utilizing the retainer fee option, you must pay in full all charges in excess of 
your original retainer fee within 15 days of your invoice unless otherwise agreed in advance by TLS. 
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OTHER RELEVANT STORY LINES 
 
Delegation of Work.  Your TLS attorney may delegate certain tasks in your case to other members of the TLS team. It is 
simply more efficient and often less expensive for you that way. 
 
No Guarantee.  As much as we might wish we could, TLS makes no guarantee or promise as to the outcome of your case. 
Many factors outside TLS control can affect the course and outcome of your case. TLS attorney comments about potential 
outcomes are professional opinions only. Only the court (a judge) can make a final determination of case outcomes. 
 
Payment on Account.  You will be sent periodic billing statements. Each billing statement will show deductions from the 
retainer deposit for fees and costs, as well as any current balance owed. Should your bill show a balance due, the balance 
is due in full upon receipt. You will be charged simple interest at the rate of 18 percent per year (1.5% per month) on any 
unpaid balance. Any billing statement submitted to you shall be deemed accepted and affirmed unless it is objected to in 
writing within ten (10) days of the date on the billing invoice. If you are not able to keep your account paid in accordance 
with this Agreement, we may ask to withdraw from further representation in your case and you will be required to sign a 
consent to our withdrawal. 
 
Governing Law; Client Dispute.  This Agreement is governed by the laws of the State of Iowa. In the event of a dispute 
between you and TLS in relation to this Agreement or the services provided to you by TLS, we want the opportunity to 
resolve such dispute with you quickly, amicably and inexpensively. Accordingly, you and TLS shall participate in mediation 
in a good faith effort to resolve such dispute prior to either of us taking any further legal action against the other. This 
requirement for mediation shall be automatically waived should you fail to make payment to TLS in a timely manner, in 
which case TLS may immediately proceed with submitting your account to a debt collection firm for the purpose of obtaining 
payment in full. If such collection firm must institute legal action against you, you shall be liable for attorney fees and court 
costs incurred by TLS as a result of such action. Any mediation and/or legal action filed by either party shall be done within 
the Fifth Judicial District of Iowa. Any right to a jury trial by either party to this Agreement is hereby waived. 
 
Limitation of Liability.  Many lawyers do not offer limited scope services due to fear of a malpractice claim by a client who 
chose not to retain the lawyer for services that may have impacted the client’s case outcome. At TLS, we want to make 
legal services available and accessible to everyone. We also support your right to choose the amount, duration and type of 
legal representation for your own legal matter. By signing this Agreement, you accept responsibility for any aspect of your 
case not being handled by TLS. The liability of TLS and its attorneys in relation to this Agreement and/or legal services 
performed by TLS or its attorneys shall be limited to the amount paid to TLS for such legal services.  
 
Termination of Services.  Your representation by TLS shall be considered concluded upon TLS’ completion of any services 
contemplated by this Agreement. In addition, TLS reserves the right to withdraw from further representation of you at any 
time for any reason so long as such reason does not violate the Iowa Rules of Professional Conduct. You are free to 
terminate further services by TLS at any time for any reason. Regardless of whether services are terminated by you or by 
us, you are responsible for the payment of all costs and expenses incurred through the date of such termination. 
 
Provisions Severable.  If any provision of this Agreement is found by a court to be void or unenforceable, that provision shall 
be severed and the remaining provisions of this Agreement shall remain in full force and effect. 
 
Questions.  If you have any questions about this Agreement, please contact us immediately. The best time to resolve 
questions is now. Do not hesitate to have this Agreement reviewed by another attorney of your choice or by a friend or 
advisor. We encourage it. 
 
I have read this Limited Scope Legal Services Agreement, understand its contents, and enter into it knowingly, 
freely, and voluntarily. 
 
 

Date: ________________, 20____  ______________________________________ 
       Client Signature 
 
 

Date: ________________, 20____  ______________________________________ 
       Attorney Signature 
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CREDIT / DEBIT CARD PRE-AUTHORIZATION AGREEMENT 
 
I hereby authorize The Law Shop by Skogerson McGinn LLC (“TLS”), to charge the credit or debit card identified below for 
all charges invoiced to me by TLS. I understand that If I have not contacted TLS within seven (7) days of the date of my 
TLS invoice, my card will thereafter be automatically charged for the full amount outstanding on such invoice. 
 
If I am not TLS’ Client, I am signing this card pre-authorization as third party guarantor for the TLS client (“Client”) named 
below. I understand and acknowledge that, unless specifically requested and authorized by the Client, I will not receive a 
copy of the Client’s invoice(s) from TLS. In addition, my payment on behalf of the Client does not change the confidential 
attorney-client relationship between TLS and the Client. Further, payment by me does not give me the right to require that 
TLS cease work on the Client’s case nor does it give me the right to request a refund of charges to my card pursuant to this 
Agreement. 
 
 
 

TLS CLIENT NAME:            
 
TLS CLIENT PHONE:            
 
TYPE OF CARD:            
 
NAME ON CARD:            
 
CARD NUMBER:            
 
EXPIRATION DATE:            
 
CVV CODE:             
 
BILLING STREET ADDRESS:            
 
BILLING CITY, STATE, ZIP:            

 
CARDHOLDER SIGNATURE:           
 
SIGNATURE DATE:            
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
 

FAMILY LAW INTAKE FORM 
 

This information is being provided on _________________________, 20_____. 
 

Information About Party #1 
 

Full Legal Name 
 

 

Maiden Name (if applicable) 
 

 

Other Previous Names 
 

 

Age 
 

 

Date of Birth 
 

 

State of Birth 
 

 

Current Address 
 

 

Social Security # 
 

 

County of Residence 
 

 

Primary Phone # 
 

 

Email Address 
 

 

Employer 1 
 

 

Employer 1 Job Title 
 

 

Employer 1 City & State 
 

 

Employer 2 (if applicable) 
 

 

Employer 2 Job Title 
 

 

Employer 2 City & State 
 

 

Highest Level of Education 
 

 

Location of Such Education 
 

 

# of Prior Marriages 
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Information About Party #2 

 
Full Legal Name 
 

 

Maiden Name (if applicable) 
 

 

Other Previous Names 
 

 

Age 
 

 

Date of Birth 
 

 

State of Birth 
 

 

County of Residence 
 

 

Current Address 
 

 

Social Security #  
 

 

Primary Phone # 
 

 

Email Address 
 

 

Employer 1 
 

 

Employer 1 Job Title 
 

 

Employer 1 City & State 
 

 

Employer 2 (if applicable) 
 

 

Employer 2 Job Title 
 

 

Employer 2 City & State 
 

 

Highest Level of Education 
 

 

Location of Such Education 
 

 

# of Prior Marriages 
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For Dissolution Action - Information About Your Marriage 
 

Date of Marriage 
 

 

City & State of Marriage  

Date of Separation or 
Dissolution (if applicable) 

 

Length & Location of Current 
Residency 

You: 
 
Spouse: 
 

 
 

Information About Your Children Together 
 

Full Legal Name Age Date of 
Birth 

Social Security 
Number 

Grade in 
School 

1. 
 

    

2. 
 

    

3. 
 

    

4. 
 

    

5.     

6.     

 
 
 
To your knowledge, have you, or the other party involved in your action, ever received legal services from 
attorneys Amy Skogerson, Andrea McGinn and/or Cynthia Lange?  If yes, when? What service(s) did you 
(they) receive?   

 

 

 
 
By whom were you referred to this law firm?  If not a referral, please tell us how you learned of our firm. 
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
 

 
CHILD SUPPORT WORKSHEET INFORMATION 

DATE:     
 

 Parent 1 Parent 2 
What are the parents’ names? 
 

  

How many minor children do the parents in this 
case have together? 
 

 

What do you envision as the regular parenting 
schedule between the two of you? 

 
 
 

If a parent is paid on an hourly or salary basis, 
what is his/her gross annual income from such 
wages or salary? 

  

If a parent is self-employed, what is his/her 
gross annual income from such employment? 
 

  

If a parent pays spousal support to a former 
spouse, how much does (s)he pay each year? 
 

  

If a parent receives spousal support from a 
former spouse, how much do (s)he receive each 
year? 

  

If a parent receives any non-taxable income, 
how much of such income does (s)he receive 
each year? 

  

How much does each parent receive in any 
other form of income such as cash tips, rental 
income, etc? 

  

Does either parent have a minor child or children 
from another relationship, & if so, how many? 
 

  

If a parent has a minor child or children from 
another relationship, how much (if any) does that 
parent pay annually as child support for such 
child(ren)? 

  

How many children (in this case) will each 
parent be allowed to claim the child tax credit for 
each year? 

  

How many of the minor children (in this case) 
are age 17 or older? 
 

  

How much do you pay each year in union dues, 
if any? 
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How much do you pay each year for mandatory 
occupational license fees, if any? 
 

  

*For the parent(s) expected to provide health 
insurance for the child(ren), what is the total 
annual cost of the child(ren)’s portion of that 
insurance premium(s)? 

  

If a parent has a minor child or children from 
another relationship, how much does that parent 
pay annual for health insurance for such 
child(ren), if any? 

  

How much is each parent expected to pay in 
child care expenses for the child(ren) in this 
case? 

  

In what school district does each parent 
physically reside? 
 

  

 
*The child(ren)’s only portion of health insurance cost, which may include medical, dental and/or 
vision, is calculated as follows: 
 

Annual insurance premium(s) for employee only 
- Annual insurance premium(s) for employee + child(ren) 

Annual insurance cost for child(ren) only 
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
	

FINANCIAL	AFFIDAVIT	SURVEY	
	

INCOME	
Source	 Withholding(s)	 Party	

(Husband,	
Wife	or	Joint)	

Monthly	Net	
Amount	

Ex.	ABC	Corp.	 Payroll	taxes,	health	insurance,	401k	
contribution	

W	 $3200	

	 	 	 	
	 	 	 	
	 	 	 	
	 	 	 	
	 	 	 	
	 	 	 	
	 	 	 	
	 	 	 	

	
EXPENSES	

Payee	 For	 Payor	
(H,	W	or	J)	

Monthly	
Amount	

Ex.	MidAmerican	Energy	 Electricity	/	Gas	 H	 $125	
Ex.	Van	Meter	CSD	 School	lunches	for	kids	 J	 $118	
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ASSETS	
Source	 Title	

(H,	W,	J	or	C)	
Estimated	FMV	

Ex.	Marital	Residence	 J	 $108,000	
Ex.	Wells	Fargo	401k	 W	 $26,700	
Ex.	529	Savings	Plan	 C	 $3700	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	
	 	 	

	
LIABILITIES	

Payee	 For	 Obligor	 Total	
Current	
Balance	

Monthly	
Payment	

Ex.	Earlham	Savings	Bank	 Mortgage	+	escrow	for	
insurance	and	property	taxes	

J	 $92,500	 $1028	

Ex.	Chase	Bank	 Credit	card	 H	 $6,500	 $109	
Ex.	Wells	Fargo	401k	Loan	 Home	Improvements	 W	 $3,200	 $150	
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BALANCE	SHEET	CATEGORIES	

	
	
Income	-	money	received,	especially	on	a	regular	basis,	for	work	or	through	investments;		
	 commonly	includes,	but	is	not	limited	to:	
	

• Hourly	wages	
• Salary	
• Dividends	or	other	profit	share	proceeds	
• Tips	
• Commissions	
• Bonuses	
• Business	allowances	
• Rental	property	income	

	
	
Expense	-	a	thing	on	which	one	is	required	to	spend	money	on	an	ongoing	basis	(cannot		
	 ever	be	paid	to	zero);	commonly	includes,	but	is	not	limited	to:	
	

• Payroll	taxes	–	federal	&	state	withholdings,	social	security	&	Medicare	
• Health,	dental	&	vision	insurance	premiums	
• Home,	auto	&	umbrella	insurance	premiums	
• Life	insurance	premiums	
• Retirement	account	contributions	paid	in	by	you	personally	
• Rent	(but	NOT	a	mortgage)	
• Utilities	–	gas,	electric,	water,	sewer	&	garbage	
• Telephone	&/or	cell	phone	service	
• Internet	service	
• Cable	or	satellite	television	
• Vehicle	registration	
• Property	taxes	
• Groceries	/	dining	out	
• Travel	&	entertainment	
• Home	maintenance	&	repairs	
• Vehicle	maintenance	&	repairs	
• Pet	care	&	maintenance	
• Bank	charges	
• Charitable	contributions	
• Subscriptions	
• Uncovered	medical	expenses	–	co-pays	&	other	out	of	pocket	medical	

expenses	
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Asset	=	property	owned	by	a	person	or	company,	regarded	as	having	value	and	available	to		
	 meet	debts,	commitments,	or	legacies;	commonly	includes,	but	is	not	limited	to:	
	

• Real	estate	
• Vehicle	
• Recreational	vehicle	
• Farm	or	other	business	equipment	
• Livestock	
• Bank	accounts	
• Retirement	accounts	
• Investments	
• Coins	&/or	other	collectibles	of	value	
• Business	ownership	interest	
• Judgment	against	or	financial	settlement	with	third	party	in	your	favor	

	
	
Liability	=	something,	typically	money,	that	is	owed	or	due	(a	debt	that	is	ultimately		
	 intended	to	be	paid	to	zero);	commonly	includes,	but	is	not	limited	to:	
	

• Mortgage	
• Auto	loan	
• Personal	loan	
• Line	of	credit	
• Credit	card	
• Student	loan	
• Outstanding	medical	bill	
• Outstanding	prior	judgment	
• Unpaid	income	or	other	federal	or	state	tax	liability	
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AJ Skogerson / Andrea McGinn 
413 Grant Street / P.O. Box 252 

Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 

Web: www.lawshop.net 
 

	
GUEST AUTHOR (KITCHEN TABLE) WORKSHEET 

FOR DISSOLUTION OF MARRIAGE 
 

 

PARTY 1 

 

Party 1 Name:            

Party 1 Date of Birth:           

Party 1 Address:            

             

Party 1 Phone:           

Party 1 Email:           

 

 

PARTY 2 

 

Party 2 Name:            

Party 2 Date of Birth:           

Party 2 Address:            

             

Party 2 Phone:           

Party 2 Email:           

 

 

CHILDREN 

 

Child 1 Name:            

Child 1 Date of Birth:           

 

Child 2 Name:            

Child 2 Date of Birth:           

 

Child 3 Name:            

Child 3 Date of Birth:           
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AGREEMENT 
[Strike all paragraphs that do not apply.] 

 
1. Legal Custody. 
The parties are granted joint legal custody of the child(ren). “Joint legal custody” 

means an award of legal custody of the child to both parents under which both parents 

have legal custodial rights and responsibilities toward the child and under which neither 

parent has legal custodial rights superior to those of the other parent. Rights and 

responsibilities of legal custody include but are not limited to decision making affecting 

the child’s legal status, medical care, education, extracurricular activities, and religious 

instruction. 

OR 
     is granted sole legal custody of the child(ren). “Sole legal 

custody” means an award of the rights of legal custody of a minor child to a parent 

under which a parent has legal custodial rights and responsibilities toward the child. 

Rights and responsibilities of legal custody include but are not limited to decision 

making affecting the child’s legal status, medical care, education, extracurricular 

activities, and religious instruction. 

 

2. Physical Care.   
The parties are granted shared physical care of the child(ren). “Physical care” 

means the right and responsibility to maintain a home for the minor child and provide for 

the routine care of the child. The parties’ parenting time with the child(ren) shall be as 

shown on the “Parenting Schedule” attached hereto and incorporated by this reference 

herein. 

OR 
     is granted primary physical care of the child(ren) 

subject to parenting time with    . “Physical care” means the right and 

responsibility to maintain a home for the minor child and provide for the routine care of 

the child. 
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3. Holidays and Special Days.  The parties’ holiday and special day time(s) 

with the child(ren) shall be as shown on the “Holiday and Special Day Schedule” 

attached hereto and incorporated by this reference herein. 

 

4. Summer Parenting Time.  Each party shall have    weeks of 

uninterrupted time with the child(ren) each summer. Each week shall include a parent’s 

regularly scheduled weekend at either the beginning or the end of his or her week. The 

parents shall give one another written notice by April 30th of each and every calendar 

year as to the dates desired for their summer visitation. Should there be a conflict,  

    will have priority in odd numbered years and  

    will have priority in even numbered years. 

 

5. Child Support.  There IS / IS NOT an existing order for child support 

through the Iowa Child Support Recovery Unit with a monthly support amount of 

$  . The payor is CURRENT / DELINQUENT on such child support 

obligation. 

 

    shall pay to      the sum of $    

per month as child support for the child(ren) and continuing monthly thereafter until the 

last day of the month in a/the child graduates from high school, attains the age of 19, 

dies, marries or otherwise becomes emancipated, whichever event shall first occur, but 

in no event past age 19. 

IF MULTIPLE CHILDREN: 
At such time as only ___ child(ren) is/are eligible for support,     

shall pay to      the sum of $    per month as child 

support for the child(ren) and continuing monthly thereafter until the last day of the 

month in a/the child graduates from high school, attains the age of 19, dies, marries or 

otherwise becomes emancipated, whichever event shall first occur, but in no event past 

age 19. 
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At such time as only ___ child(ren) is/are eligible for support,     

shall pay to      the sum of $    per month as child 

support for the child(ren) and continuing monthly thereafter until the last day of the 

month in a/the child graduates from high school, attains the age of 19, dies, marries or 

otherwise becomes emancipated, whichever event shall first occur, but in no event past 

age 19. 

 

 

 6. Child(ren)’s Expenses (Shared Care Only).  Each party shall provide 

food, clothing and shelter for the child(ren) during his or her time with the child(ren). In 

addition, each party shall pay 50% of the following expenses for the child: daycare, 

before and/or after school care, school registration, school lunches, agreed upon 

extracurricular activities, any other agreed upon expenses (not including medical 

expenses discussed further below). Any single expense in excess of $   shall 

require advance approval of the other parent for reimbursement to then be required 

thereafter. 

 

7. Medical Support.  
    shall provide medical insurance for the child(ren) so long as 

such child(ren) is/are eligible for child support and so long as it is available to said 

parent through his/her employer at “reasonable cost” as such term is defined by the 

Iowa Child Support Guidelines. If one party has primary physical care of the child(ren), 

such parent shall pay the first $250 per child per calendar year for any uncovered 

medical expenses. Thereafter,      shall pay _____% and   

   shall pay _____% of the cost of any uncovered medical expenses for the 

child(ren) so long as such child(ren) is/are eligible for child support. If the parties have 

shared physical care of the child(ren), the parties shall immediately divide the 

child(ren)’s uncovered medical expenses according to the percentages stated above. 

OR 
Neither party currently has health insurance available to him or her through an 

employer at “reasonable cost” as such term is defined by the Iowa Child Support 
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Guidelines. Thus,      shall ensure the child(ren) is/are covered by 

Title 19, Hawk-I, or some other public or government subsidized health insurance 

program until such time as either party is able to provide health insurance through an 

employer at “reasonable cost.” In addition to the payment of child support, the party who 

pays such support shall also pay cash medical support in the amount of       $   

per month.  If one party has primary physical care of the child(ren), such parent shall 

pay the first $250 per child per calendar year for any uncovered medical expenses. 

Thereafter,      shall pay _____% and      shall 

pay _____% of the cost of any uncovered medical expenses for the child(ren) so long 

as such child(ren) is/are eligible for child support. If the parties have shared physical 

care of the child(ren), the parties shall immediately divide the child(ren)’s uncovered 

medical expenses according to the percentages stated above. 

 

8. Child Tax Credit(s).  The following charts designates which parent is 

allowed to claim child tax credit(s) for the child(ren) on such parent’s federal and state 

income taxes each year: 

Child Name Odd Tax Years Even Tax Years 

   
   
   

 
 The parent who pays child support must be current on his or her entire child 

support obligation within 30 days of the end of the applicable tax years to be able to 

claim the child tax credit(s) set forth above. 

 

 9. Disestablishment of Paternity.  The parties agree that     

is NOT the biological or legal father of the following minor child(ren) who was born or 

conceived during the parties’ marriage: 
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10. Real Estate.  One or both of the parties is/are the titleholder(s) of real 

estate located at (address:)          

    . Such property is awarded to    .  In the 

event the other party is on the promissory note for the existing mortgage on such 

property,     shall refinance such debt within ______ days of the parties’ 

divorce being final. In the event the party awarded the property is unable to refinance 

within said time frame, the property shall be immediately listed for sale and sold as soon 

as possible so as to remove the other party from any further liability for the debts 

thereon. The party awarded the property shall be entitled to the proceeds of sale. 

 

11. Assets.  Each party is awarded the following assets, including but not 

limited to vehicles, retirement accounts, bank accounts, and other personal property: 

Party 1 Party 2 

  

  

  

  

  

  

  

  

  

  

 

 

12. Debts.  Each party is assigned the following personal debts: 

Party 1 Party 2 
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13. Name Change.  Wife is hereby restored to her maiden name. Accordingly, 

she shall hereafter be known as “      .” 

 

14. Court Costs.      shall pay ______% and  

    shall pay ______% of all court costs associated with this cause of 

action. 

 15. Waiting Period.** In Iowa there is a 90-day waiting period from the time 

the non-filing party accepts service or is served until a final divorce decree can be 

issued. This waiting period can be waived for good cause shown. Our “good cause” to 

waive such waiting period is          

             

    . Separate affidavits signed by each of us will be filed with 

this court indicating our desire to finalize this dissolution prior to the expiration of the 90 

day waiting period. 

 16. Other Terms.           
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**There is no guarantee the court will grant a Motion to Waive the 90 day waiting period. 

Please discuss this with your Law Shop Attorney. There is an additional cost for the 

preparation and filing of such Motion and Proposed Order to waive the 90 day waiting 

period as well (see Service Agreement).  
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Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
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HOLIDAY & SPECIAL DAY SCHEDULE 
 

Holiday Times Even Years Odd Years 
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IN THE IOWA DISTRICT COURT FOR DALLAS COUNTY 
In re Marriage of Jane Doe and John Doe 
 

Upon the Petition of 
 

JANE DOE, 
Petitioner, 

 
And Concerning 

 
JOHN DOE, 
Respondent. 

 

 
 

CASE NO. CDDM12345678 
 
 
 

NOTICE OF LIMITED APPEARANCE 
PURSUANT TO IOWA RULE OF CIVIL 

PROCEDURE 1.404(3) 

 
 COMES NOW the undersigned attorney, pursuant to Iowa Rule of Civil 
Procedure 1.404(3), and hereby enters her Limited Appearance on behalf of the 
Respondent, John Doe, for the sole and exclusive purpose of providing limited 
representation to said individual in an action for dissolution of marriage pursuant to 
the terms of a Limited Scope Legal Services Agreement entered into between the 
Respondent and the undersigned attorney on September 7, 2019. Said Agreement 
retains the undersigned attorney for preparation and filing of all documents required 
for completion of a dissolution of marriage, but excludes all other services such as 
negotiation, mediation, formal discovery, court hearings, trial preparation, trial, or 
preparation of qualified domestic relations order(s). I am filing and serving this Notice 
prior to, or simultaneously with, the proceedings or matters set forth herein. Service 
may be made upon me only about the specific proceedings set forth herein. In the 
event the Respondent and the undersigned attorney later enter into a new agreement 
for additional legal services, a new limited or general appearance will be filed herein 
accordingly. 
 
    Respectfully submitted, 
 
    /s/ AJ Skogerson      

AJ Skogerson, PIN # AT0003683 
THE LAW SHOP by SKOGERSON McGINN LLC 
413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 
Email: amy@lawshop.net 
LIMITED SCOPE ATTORNEY FOR RESPONDENT 
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Amy J. Skogerson / Andrea McGinn 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
	
	

	
INSTRUCTIONS	FOR	ACCEPTANCE	OF	SERVICE	

	
Enclosed	are	documents	that	have	now	been	filed	with	the	court	and	need	to	be	served	on	
the	other	party	to	your	case.	The	other	party	can	accept	service	voluntarily,	but	if	you	are	
not	comfortable	giving	the	enclosed	documents	to	the	other	party	yourself,	just	let	us	know.	
We	can	either	email	the	other	party	directly	or	send	things	to	the	other	party	by	regular	
mail.	Asking	the	other	party	to	voluntarily	accept	service	tends	to	make	the	legal	process	
start	off	in	a	much	friendlier	manner,	which	is	why	we	typically	go	this	route	if	possible.	
However,	we	can	formally	serve	the	other	party	via	law	enforcement	or	a	private	process	
server	if	needed.	
	
In	the	event	you	are	comfortable	giving	documents	to	the	other	party	yourself,	enclosed	are	
the	following	items	that	need	to	be	promptly	provided	to	other	party:	
	

• Original	Notice	
• Petition	(for	Dissolution	of	Marriage;	to	Establish	Paternity;	or	to	Modify	Decree)	
• Family	Law	Case	Requirements	Order	
• Affidavit	re:	Acceptance	of	Service	

	
The	Affidavit	re:	Acceptance	of	Service	must	be	signed	by	the	other	party	in	front	of	a	
notary	public	and	then	returned	to	our	office	so	we	can	file	it	with	the	court.	If	your	case	
involves	dissolution	of	marriage,	the	filing	of	this	affidavit	begins	the	mandatory	90-day	
waiting	period.	
	
The	affidavit	is	merely	the	other	party's	acknowledgment	that	he	or	she	received	the	three	
preceding	documents	we	are	required	to	serve	on	him	or	her.	If	the	other	party	(or	his	or	
her	attorney)	is	willing	to	sign	the	affidavit	with	a	notary	and	return	it	to	us	voluntarily,	we	
can	avoid	having	to	formally	serve	the	other	party	via	law	enforcement	or	a	private	process	
server.	These	documents	do	not	commit	either	party	to	agreements	on	any	issues	in	your	
case.	Working	toward	resolution	of	the	issues	in	your	case	comes	at	a	later	date.	We	will	
provide	further	guidance	as	we	continue	to	move	through	the	legal	process.	
	
Do	not	hesitate	to	contact	our	office	should	have	any	questions	or	concerns	in	relation	to	
these	instructions.	Thank	you!		J	
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IN THE IOWA DISTRICT COURT FOR _____ COUNTY 
In re Marriage of _____ and _____ 

 
Upon the Petition of 

 
_____, 

Petitioner, 
 

And Concerning 
 

_____, 
Respondent. 

 

 
 

CASE NO. _____ 
 

 
STIPULATION TO ESTIMATED 

AFFIDAVIT OF FINANCIAL STATUS 
AND CHILD SUPPORT GUIDELINE 

WORKSHEET 
 

 
STATE OF IOWA,      COUNTY, ss: 

 I, _____, the Petitioner/Respondent in the above entitled matter, have read 

and reviewed the _____’s Estimated Affidavit of Financial Status (“Affidavit”) showing 

our estimated income, expenses, assets and liabilities as of _____, 20____, as well 

as _____’s Child Support Guidelines Worksheet (“Worksheet”). I do hereby state and 

depose that the information set forth on said Affidavit and Worksheet is true and 

correct as I verily believe. 

 
       
_____, Petitioner/Respondent 

 
 
 On this _____ day of     20_____, before me, the 
undersigned, a Notary Public in and for the State of Iowa, personally appeared 
_____, to me known to be the same and identical person named in and who 
executed the foregoing record, and acknowledged that (s)he executed the same as 
his/her voluntary act and deed. 
 
 
      ___________________________________ 
      Notary Public in and for the State of Iowa 
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IN THE IOWA DISTRICT COURT FOR DALLAS COUNTY 
In re Marriage of Jane Doe and John Doe 
 

Upon the Petition of 
 

JANE DOE, 
Petitioner, 

 
And Concerning 

 
JOHN DOE, 
Respondent. 

 

 
 

CASE NO. CDDM12345678 
 
 

NOTICE OF COMPLETION 
OF LIMITED APPEARANCE 

PURSUANT TO IOWA RULE OF CIVIL 
PROCEDURE 1.404(4) 

 
 COMES NOW the undersigned attorney, pursuant to Iowa Rule of Civil 
Procedure 1.404(4), and hereby enters this Notice of Completion of Limited 
Appearance in the above captioned matter. The undersigned attorney was retained 
by the Respondent to perform a limited service. Such limited service has now been 
completed. A copy of this notice has been provided to the Respondent, whose 
contact information is set forth in the protected information disclosure form previously 
filed herein. If this matter has not been fully concluded, the undersigned attorney has 
directed the Respondent to Iowa Judicial Branch website instructions for obtaining an 
Electronic Data Management System (EDMS) account so as to ensure notice of and 
access to all court filings in the above captioned matter via the Respondent’s own 
EDMS account. 
 
 
     Respectfully submitted, 
     /s/ AJ Skogerson     

AJ Skogerson, PIN # AT0003683 
THE LAW SHOP by SKOGERSON MCGINN, LLC 
413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 
Email: amy@lawshop.net 
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AJ Skogerson / Andrea McGinn 
413 Grant Street / P.O. Box 252 

Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 

Web: www.lawshop.net 
 

	
[Date]	

	
[Name]	
[Street	Address]	
[City,	State,	Zip]	
	
	 Re:	 [In	re	Marriage	of	_____,	_____	County,	Case	No.	_____]	
	
Dear	[Name],	
	
This	is	to	confirm	that	all	services	for	which	our	office	was	retained	to	represent	or	assist	
you	in	the	above	referenced	matter	have	been	completed.	Accordingly,	our	representation	
of	you	in	such	matter	is	now	concluded.	We	wish	to	take	this	opportunity	to	thank	you	for	
allowing	us	to	represent	you.	It	has	been	our	pleasure	and	we	look	forward	to	working	with	
you	again	in	the	future	should	the	need	ever	arise.	While	our	work	is	complete,	be	sure	you	
still	consider	and	take	care	of	the	following	(if	applicable):	
	

• Child	Support.	If	your	case	involved	the	payment	or	receipt	of	child	support,	you	
must	keep	your	mailing	address	and	employer	information	up	to	date	with	the	court.	
If	you	would	like	assistance	with	notifying	the	court	of	a	change,	give	us	a	call.	

	
• Estate	Planning.	Your	dissolution	decree	will	not	change	the	terms	of	an	existing	

will,	power	of	attorney	or	other	estate	planning	document.	Therefore	we	strongly	
recommend	you	have	such	items	promptly	reviewed	and	revised	if	needed.	If	you	
would	like	assistance	with	creating	or	revising	your	will	and/or	other	estate	
planning	documents,	our	office	provides	basic	estate	planning	services	and	would	be	
happy	to	work	with	you	on	such	matters.	

	
• Beneficiaries.	Unless	otherwise	directed	by	your	final	decree,	you	should	promptly	

update	your	beneficiary	designations	on	any	life	insurance	policies,	retirement	
accounts,	and/or	pension	plans.	

	
• Division	of	Retirement	Account	or	Pension	Plan.	If	your	final	stipulation	includes	

an	award	to	you	of	part	or	all	of	your	former’s	spouse’s	retirement	account	or	
pension	plan	via	a	qualified	domestic	relations	order	(QDRO),	you	should	receive	
notice	from	the	administrator	of	the	account	or	plan	once	the	administrator	has	
received	and	processed	the	QDRO.	You	should	then	work	with	the	administrator	in	
establishing	your	own	new	account	or	rolling	the	amount	awarded	to	you	into	an	
existing	account	or	plan	of	a	similar	nature	(if	applicable	and	allowed).	
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• Name	Change.	If	your	last	name	was	changed	as	part	of	your	final	decree,	you	must	

obtain	a	certified	copy	of	your	final	decree	from	the	clerk	of	court	(typically	costs	
about	$20),	which	you	can	then	use	to	change	your	name	on	your	driver’s	license,	
social	security	card,	passport,	accounts,	etc.	

	
• Document	Retention.	We	have	or	will	return	any	original	documents	you	provided	

during	your	case	to	you	(unless	you	advised	us	to	destroy	those	documents).	If	you	
desire	copies	of	any	documents	from	your	file,	please	communicate	that	to	us.	Since	
we	are	a	paperless	office,	our	office	policy	is	to	store	your	file	electronically	for	six	
years	after	the	file	has	been	closed.	You	will	receive	no	further	notification	prior	to	
deletion.	
	

We	take	pride	in	the	quality	of	the	work	we	perform.	We	hope	our	services	were	concluded	
to	your	satisfaction	and	that	you	found	such	services	to	be	exemplary.	Again,	thank	you	for	
allowing	us	to	represent	you	with	this	matter.	If	we	can	be	of	further	assistance	on	this	or	
any	other	matter,	please	don’t	hesitate	to	let	us	know.	
	
	
	 	 	 	 	 	 Sincerely,	
	 	 	 	 	 	 AJ & Andi 
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The Law Shop by Skogerson McGinn LLC 

413 Grant Street / P.O. Box 252 
Van Meter, Iowa 50261 

Tel: 515.996.4045 / Fax: 515.996.4125 
Web: www.lawshop.net 

 
	

	
	
Hello	again!		
	
We	hope	you	and	yours	are	doing	well!		We	are	writing	to	ask	if	you	might	be	willing	to	
share	in	few	brief	sentences	your	experience	(a/k/a	“story”)	of	working	with	The	Law	
Shop.	We	make	this	request	to	you	as	our	former	client	for	marketing	purposes	such	as	our	
use	on	our	website,	brochures	and	other	materials.	If	you	are	comfortable	sharing	a	few	
lines	with	us,	we	would	also	love	to	have	a	photo	of	you	with	your	family	to	go	along	with	
your	story.	We	love	REAL	family	photos,	so	the	picture	can	be	totally	informal,	funny,	
professional,	candid,	even	a	selfie	-	whatever	photo	you	love	of	you	and	your	family.	We	do	
not	include	last	names	of	clients	on	our	website	or	in	any	of	our	other	marketing	materials	
so	as	to	provide	some	level	of	privacy	protection.	
	
	 If	you	are	willing	to	provide	your	story	of	working	with	The	Law	Shop,	please	
email	that	story	(a	few	sentences	is	plenty)	to	dee@lawshop.net	in	response	to	this	
letter.	If	you	are	also	willing	to	provide	a	photo,	we	appreciate	you	sending	that	to	us	
by	email	as	well.	Please	be	aware	that	by	providing	your	story	and	photo,	you	are	
authorizing	use	of	one	or	both	of	such	items	on	our	firm	website	and/or	in	other	
marketing	materials	of	The	Law	Shop	by	Skogerson	McGinn	LLC.	We	thoroughly	
enjoyed	working	with	you	and	we	hope	you	had	an	overall	positive	experience	working	
with	us	as	well.		J	
	
	 If	you	would	prefer	not	to	provide	anything,	we	completely	understand.	The	vast	
majority	of	our	business	comes	from	word	of	mouth	by	satisfied	clients,	which	is	why	we	
ask	for	your	help	when	your	case	is	done,	but	we	certainly	understand	either	way	as	to	
whether	or	not	you	are	willing	to	participate.	In	any	event,	thank	you	for	your	business,	
hope	you	are	well,	and	please	don't	be	a	stranger!!	
	

Sincerely,	
AJ	&	Andi	
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Frequently	Asked	Questions	About	Unbundled	Legal	Services	
a/k/a	Limited	Scope	Representation	(“LSR”)	

	
The	 following	 information	 is	provided	to	assist	 in	understanding	Unbundled	Legal	Services	a/k/a	Limited	Scope	
Representation	(“LSR”)	within	the	State	of	Iowa.			If	you	have	any	questions	or	concerns	after	reading	this	information	
please	contact	your	attorney.	
	
What	is	a	LSR?		LSR	is	when	an	attorney	and	a	client	agree	that	the	attorney	will	perform	some,	but	not	all,	aspects	
of	the	client’s	legal	matter.	
	
What	is	different	about	hiring	an	attorney	for	LSR?		Rather	than	hiring	an	attorney	on	an	open-ended	basis	to	
handle	all	aspects	of	your	case	at	an	unknown	total	cost,	you	can	hire	an	attorney	on	an	hourly	basis	to	represent	you	
for	a	certain	time	frame	or	for	specific	tasks.	Alternatively,	you	can	pay	a	flat	fee	for	individual	legal	services	tailored	
to	fit	your	specific	need(s).	You	must	give	“informed	consent”	for	LSR,	which	means	that	you	and	your	LSR	attorney	
must	agree	in	advance	on	the	specific	legal	services	the	attorney	will	provide	and	on	what	terms	those	services	will	
be	provided.	You	will	be	responsible	for	handling	any	and	all	parts	of	your	case	not	covered	by	the	LSR	agreement	
between	you	and	the	attorney.	You	will	also	be	required	to	pay	in	advance	for	the	time	and/or	tasks	covered	by	your	
LSR	agreement.	
	
Is	the	attorney’s	professional	responsibility	different	when	hired	for	LSR?		The	specific	tasks	performed	by	an	
attorney	pursuant	to	an	LSR	agreement	must	still	meet	the	requirements	of	Iowa	law	for	such	tasks,	including	the	
Iowa	 Code,	 the	 Iowa	Rules	 of	 Civil	 Procedure,	 the	 Iowa	Rules	 of	 Professional	 Conduct,	 and	 other	 relevant	 legal	
authorities.	
	
How	will	I	know	what	I	need	to	do	in	my	case	if	I	hire	an	attorney	for	LSR	only?		If	you	and	an	attorney	agree	
upon	LSR	services	only,	you	are	responsible	for	determining	what	else	is	needed	to	complete	your	case	and	comply	
with	 applicable	 legal	 requirements.	 For	 divorce	 and	 child	 support	 cases,	 the	 Iowa	Supreme	 Court	 provides	 and	
requires	 the	 use	 of	 pro	 se	 litigant	 (self-representation)	 instructions	 and	 forms	 that	 are	 available	 at:	
www.iowacourts.gov.	However,	your	LSR	attorney	may	also	offer	additional	LSR	services	at	hourly	or	flat	fee	rates	
such	 as	 case	 road	mapping,	 coaching,	 general	 advising	 or	 document	 preparation	 that	 may	 be	 helpful	 to	 you	 in	
navigating	 the	 legal	 process	 and	 issues	 for	 your	 particular	 case.	 If	 you	 have	 concerns	 about	whether	 your	 LSR	
agreement	covers	what	is	needed	for	your	case,	talk	with	your	LSR	attorney	about	changing	or	increasing	the	scope	
of	representation	or	about	obtaining	a	referral	for	additional	legal	services.	
	
Am	I	assuming	more	risk	when	I	agree	that	I	will	do	some	of	the	work	involved?		With	respect	to	any	tasks	not	
covered	by	your	LSR	agreement,	you	are	responsible	for	performing	those	tasks	in	an	accurate	and	timely	manner.	
Therefore,	the	risk	is	yours	for	any	consequences	that	may	result	from	your	failure	to	complete	the	tasks	for	which	
you	are	responsible	as	required	by	Iowa	law	and/or	the	court.	
	
When	does	LSR	end?		Once	the	goal	of	the	LSR	agreement	has	been	achieved,	the	LSR	attorney	has	the	right	to	
immediately	terminate	the	representation.	If	the	LSR	attorney	has	filed	any	documents	for	you	with	the	court,	the	
attorney	will	file	a	notice	with	the	court,	notifying	the	court	that	the	LSR	has	been	completed	pursuant	to	the	LSR	
agreement.	In	such	situation,	the	LSR	attorney	does	not	need	the	permission	of	a	judge	to	withdraw	once	the	tasks	
covered	by	the	LSR	agreement	have	been	concluded.	If	the	attorney	has	not	filed	anything	with	the	court	for	you	
because	filings	were	not	required	by	the	LSR	agreement,	the	representation	is	simply	concluded	once	the	services	
covered	by	the	agreement	have	been	completed.	
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AJ Skogerson / Andrea McGinn 
413 Grant Street / P.O. Box 252 

Van Meter, Iowa 50261 
Tel: 515.996.4045 / Fax: 515.996.4125 

Web: www.lawshop.net 
 

	
ATTORNEY CONFLICT WAIVER FOR SPOUSAL EDUCATION 

REGARDING LEGAL PROCESS AND UNBUNDLED LEGAL SERVICES 
 

Type of Legal Matter:         

We, the undersigned, do hereby state and depose as follows: 

 1. On the date set forth below, we are meeting together with attorney   

    (“Attorney”) of      , to obtain 

education and information about legal process and unbundled legal services.  As of this 

date, Attorney has not been retained to represent either of us. 

 2. Each of us agree that regardless of whether or not Attorney has been or is 

later retained by one of us, Attorney may meet with both of us for the sole purpose of 

providing education and information regarding legal process and unbundled legal 

services. Subject to paragraph 3 below, we understand and acknowledge that during 

this educational session Attorney will not provide legal advice to or have a confidential 

relationship with either of us in relation to our legal matter. 

 3. We have each been advised of our rights to counsel of our choice and we 

know we may each choose counsel other than Attorney.  We also understand, 

acknowledge and agree that Attorney may be retained by one of us to represent such 

individual in the legal action for which we are obtaining education on legal process and 

unbundled legal services. Neither of us will thereafter allege such representation 

involves a conflict of interest since the purpose of Attorney’s meeting with us on this 

date is for education and information purposes only in relation to legal process 

unbundled legal services. 

 
Dated:    , 20____ 

 
 
 
_____________________________  ______________________________ 
[Name ]      [Name] 
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5XOH ������� 6&23( 2) 5(35(6(17$7,21 $1' $//2&$7,21 2) $87+25,7<
%(7:((1 &/,(17 $1' /$:<(5

�D� 6XEMHFW WR SDUDJUDSKV �F� DQG �G�� D ODZ\HU VKDOO DELGH E\ D FOLHQW¶V GHFLVLRQV FRQFHUQLQJ
WKH REMHFWLYHV RI UHSUHVHQWDWLRQ DQG� DV UHTXLUHG E\ UXOH ������� VKDOO FRQVXOW ZLWK WKH FOLHQW
DV WR WKH PHDQV E\ ZKLFK WKH\ DUH WR EH SXUVXHG� $ ODZ\HU PD\ WDNH VXFK DFWLRQ RQ EHKDOI RI
WKH FOLHQW DV LV LPSOLHGO\ DXWKRUL]HG WR FDUU\ RXW WKH UHSUHVHQWDWLRQ� $ ODZ\HU VKDOO DELGH E\ D
FOLHQW¶V GHFLVLRQ ZKHWKHU WR VHWWOH D PDWWHU� ,Q D FULPLQDO FDVH� WKH ODZ\HU VKDOO DELGH E\ WKH
FOLHQW¶V GHFLVLRQ� DIWHU FRQVXOWDWLRQ ZLWK WKH ODZ\HU� DV WR D SOHD WR EH HQWHUHG� ZKHWKHU WR ZDLYH
MXU\ WULDO� DQG ZKHWKHU WKH FOLHQW ZLOO WHVWLI\�
�E� $ ODZ\HU¶V UHSUHVHQWDWLRQ RI D FOLHQW� LQFOXGLQJ UHSUHVHQWDWLRQ E\ DSSRLQWPHQW� GRHV QRW

FRQVWLWXWH DQ HQGRUVHPHQW RI WKH FOLHQW¶V SROLWLFDO� HFRQRPLF� VRFLDO� RU PRUDO YLHZV RU DFWLYLWLHV�
�F� $ ODZ\HU PD\ OLPLW WKH VFRSH RI WKH UHSUHVHQWDWLRQ LI WKH OLPLWDWLRQ LV UHDVRQDEOH XQGHU

WKH FLUFXPVWDQFHV DQG WKH FOLHQW JLYHV LQIRUPHG FRQVHQW�
��� 7KH FOLHQW¶V LQIRUPHG FRQVHQW PXVW EH FRQ¿UPHG LQ ZULWLQJ XQOHVV�
�L� WKH UHSUHVHQWDWLRQ RI WKH FOLHQW FRQVLVWV VROHO\ RI WHOHSKRQH FRQVXOWDWLRQ�
�LL� WKH UHSUHVHQWDWLRQ LV SURYLGHG E\ D ODZ\HU HPSOR\HG E\ D QRQSUR¿W OHJDO VHUYLFHV

SURJUDP RU SDUWLFLSDWLQJ LQ D QRQSUR¿W RU FRXUW�DQQH[HG OHJDO VHUYLFHV SURJUDP DQG WKH
ODZ\HU¶V UHSUHVHQWDWLRQ FRQVLVWV VROHO\ RI SURYLGLQJ LQIRUPDWLRQ DQG DGYLFH RU WKH SUHSDUDWLRQ
RI FRXUW�DSSURYHG OHJDO IRUPV� RU
�LLL� WKH FRXUW DSSRLQWV WKH DWWRUQH\ IRU D OLPLWHG SXUSRVH WKDW LV VHW IRUWK LQ WKH DSSRLQWPHQW

RUGHU�
��� ,I WKH FOLHQW JLYHV LQIRUPHG FRQVHQW LQ D ZULWLQJ VLJQHG E\ WKH FOLHQW� WKHUH VKDOO EH D

SUHVXPSWLRQ WKDW�
�L� WKH UHSUHVHQWDWLRQ LV OLPLWHG WR WKH DWWRUQH\ DQG WKH VHUYLFHV GHVFULEHG LQ WKH ZULWLQJ� DQG
�LL� WKH DWWRUQH\ GRHV QRW UHSUHVHQW WKH FOLHQW JHQHUDOO\ RU LQ DQ\ PDWWHUV RWKHU WKDQ WKRVH

LGHQWL¿HG LQ WKH ZULWLQJ�
�G� $ ODZ\HU VKDOO QRW FRXQVHO D FOLHQW WR HQJDJH� RU DVVLVW D FOLHQW� LQ FRQGXFW WKDW WKH

ODZ\HU NQRZV LV FULPLQDO RU IUDXGXOHQW� EXW D ODZ\HU PD\ GLVFXVV WKH OHJDO FRQVHTXHQFHV RI
DQ\ SURSRVHG FRXUVH RI FRQGXFW ZLWK D FOLHQW DQG PD\ FRXQVHO RU DVVLVW D FOLHQW WR PDNH D JRRG
IDLWK HIIRUW WR GHWHUPLQH WKH YDOLGLW\� VFRSH� PHDQLQJ� RU DSSOLFDWLRQ RI WKH ODZ�
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&RPPHQW

$OORFDWLRQ RI $XWKRULW\ EHWZHHQ &OLHQW DQG /DZ\HU

>�@ 3DUDJUDSK �D� FRQIHUV XSRQ WKH FOLHQW WKH XOWLPDWH DXWKRULW\ WR GHWHUPLQH WKH SXUSRVHV WR
EH VHUYHG E\ OHJDO UHSUHVHQWDWLRQ� ZLWKLQ WKH OLPLWV LPSRVHG E\ ODZ DQG WKH ODZ\HU¶V SURIHVVLRQDO
REOLJDWLRQV� 7KH GHFLVLRQV VSHFL¿HG LQ SDUDJUDSK �D�� VXFK DV ZKHWKHU WR VHWWOH D FLYLO PDWWHU� PXVW
DOVR EH PDGH E\ WKH FOLHQW� 6HH UXOH �������D���� IRU WKH ODZ\HU¶V GXW\ WR FRPPXQLFDWH ZLWK WKH FOLHQW
DERXW VXFK GHFLVLRQV� :LWK UHVSHFW WR WKH PHDQV E\ ZKLFK WKH FOLHQW¶V REMHFWLYHV DUH WR EH SXUVXHG�
WKH ODZ\HU VKDOO FRQVXOW ZLWK WKH FOLHQW DV UHTXLUHG E\ UXOH �������D���� DQG PD\ WDNH VXFK DFWLRQ DV
LV LPSOLHGO\ DXWKRUL]HG WR FDUU\ RXW WKH UHSUHVHQWDWLRQ�
>�@ 2Q RFFDVLRQ� KRZHYHU� D ODZ\HU DQG D FOLHQW PD\ GLVDJUHH DERXW WKH PHDQV WR EH XVHG WR

DFFRPSOLVK WKH FOLHQW¶V REMHFWLYHV� &OLHQWV QRUPDOO\ GHIHU WR WKH VSHFLDO NQRZOHGJH DQG VNLOO RI WKHLU
ODZ\HU ZLWK UHVSHFW WR WKH PHDQV WR EH XVHG WR DFFRPSOLVK WKHLU REMHFWLYHV� SDUWLFXODUO\ ZLWK UHVSHFW
WR WHFKQLFDO� OHJDO� DQG WDFWLFDO PDWWHUV� &RQYHUVHO\� ODZ\HUV XVXDOO\ GHIHU WR WKH FOLHQW UHJDUGLQJ
VXFK TXHVWLRQV DV WKH H[SHQVH WR EH LQFXUUHG DQG FRQFHUQ IRU WKLUG SHUVRQV ZKR PLJKW EH DGYHUVHO\
DIIHFWHG� %HFDXVH RI WKH YDULHG QDWXUH RI WKH PDWWHUV DERXW ZKLFK D ODZ\HU DQG FOLHQW PLJKW GLVDJUHH
DQG EHFDXVH WKH DFWLRQV LQ TXHVWLRQ PD\ LPSOLFDWH WKH LQWHUHVWV RI D WULEXQDO RU RWKHU SHUVRQV� WKLV
UXOH GRHV QRW SUHVFULEH KRZ VXFK GLVDJUHHPHQWV DUH WR EH UHVROYHG� 2WKHU ODZ� KRZHYHU� PD\ EH
DSSOLFDEOH DQG VKRXOG EH FRQVXOWHG E\ WKH ODZ\HU� 7KH ODZ\HU VKRXOG DOVR FRQVXOW ZLWK WKH FOLHQW
DQG VHHN D PXWXDOO\ DFFHSWDEOH UHVROXWLRQ RI WKH GLVDJUHHPHQW� ,I VXFK HIIRUWV DUH XQDYDLOLQJ DQG
WKH ODZ\HU KDV D IXQGDPHQWDO GLVDJUHHPHQW ZLWK WKH FOLHQW� WKH ODZ\HU PD\ ZLWKGUDZ IURP WKH
UHSUHVHQWDWLRQ� 6HH UXOH ��������E����� &RQYHUVHO\� WKH FOLHQW PD\ UHVROYH WKH GLVDJUHHPHQW E\
GLVFKDUJLQJ WKH ODZ\HU� 6HH UXOH ��������D�����
>�@ $W WKH RXWVHW RI D UHSUHVHQWDWLRQ� WKH FOLHQW PD\ DXWKRUL]H WKH ODZ\HU WR WDNH VSHFL¿F DFWLRQ

RQ WKH FOLHQW¶V EHKDOI ZLWKRXW IXUWKHU FRQVXOWDWLRQ� $EVHQW D PDWHULDO FKDQJH LQ FLUFXPVWDQFHV DQG
VXEMHFW WR UXOH ������� D ODZ\HU PD\ UHO\ RQ VXFK DQ DGYDQFH DXWKRUL]DWLRQ� 7KH FOLHQW PD\� KRZHYHU�
UHYRNH VXFK DXWKRULW\ DW DQ\ WLPH�
>�@ ,Q D FDVH LQ ZKLFK WKH FOLHQW DSSHDUV WR EH VXIIHULQJ GLPLQLVKHG FDSDFLW\� WKH ODZ\HU¶V GXW\ WR

DELGH E\ WKH FOLHQW¶V GHFLVLRQV LV WR EH JXLGHG E\ UHIHUHQFH WR UXOH ��������

,QGHSHQGHQFH IURP &OLHQW¶V 9LHZV RU $FWLYLWLHV

>�@ /HJDO UHSUHVHQWDWLRQ VKRXOG QRW EH GHQLHG WR SHRSOH ZKR DUH XQDEOH WR DIIRUG OHJDO VHUYLFHV� RU
ZKRVH FDXVH LV FRQWURYHUVLDO RU WKH VXEMHFW RI SRSXODU GLVDSSURYDO� %\ WKH VDPH WRNHQ� UHSUHVHQWLQJ
D FOLHQW GRHV QRW FRQVWLWXWH DSSURYDO RI WKH FOLHQW¶V YLHZV RU DFWLYLWLHV�

$JUHHPHQWV /LPLWLQJ 6FRSH RI 5HSUHVHQWDWLRQ

>�@ 7KH VFRSH RI VHUYLFHV WR EH SURYLGHG E\ D ODZ\HU PD\ EH OLPLWHG E\ DJUHHPHQW ZLWK WKH FOLHQW
RU E\ WKH WHUPV XQGHU ZKLFK WKH ODZ\HU¶V VHUYLFHV DUH PDGH DYDLODEOH WR WKH FOLHQW� :KHQ D ODZ\HU
KDV EHHQ UHWDLQHG E\ DQ LQVXUHU WR UHSUHVHQW DQ LQVXUHG� IRU H[DPSOH� WKH UHSUHVHQWDWLRQ PD\ EH
OLPLWHG WR PDWWHUV UHODWHG WR WKH LQVXUDQFH FRYHUDJH� $ OLPLWHG UHSUHVHQWDWLRQ PD\ EH DSSURSULDWH
EHFDXVH WKH FOLHQW KDV OLPLWHG REMHFWLYHV IRU WKH UHSUHVHQWDWLRQ� ,Q DGGLWLRQ� WKH WHUPV XSRQ ZKLFK
UHSUHVHQWDWLRQ LV XQGHUWDNHQ PD\ H[FOXGH VSHFL¿F PHDQV WKDW PLJKW RWKHUZLVH EH XVHG WR DFFRPSOLVK
WKH FOLHQW¶V REMHFWLYHV� 6XFK OLPLWDWLRQV PD\ H[FOXGH DFWLRQV WKDW WKH FOLHQW WKLQNV DUH WRR FRVWO\ RU
WKDW WKH ODZ\HU UHJDUGV DV UHSXJQDQW RU LPSUXGHQW�
>�@ $OWKRXJK WKLV UXOH DIIRUGV WKH ODZ\HU DQG FOLHQW VXEVWDQWLDO ODWLWXGH WR OLPLW WKH UHSUHVHQWDWLRQ�

WKH OLPLWDWLRQ PXVW EH UHDVRQDEOH XQGHU WKH FLUFXPVWDQFHV� ,I� IRU H[DPSOH� D FOLHQW¶V REMHFWLYH LV
OLPLWHG WR VHFXULQJ JHQHUDO LQIRUPDWLRQ DERXW WKH ODZ WKH FOLHQW QHHGV LQ RUGHU WR KDQGOH D FRPPRQ
DQG W\SLFDOO\ XQFRPSOLFDWHG OHJDO SUREOHP� WKH ODZ\HU DQG FOLHQW PD\ DJUHH WKDW WKH ODZ\HU¶V
VHUYLFHV ZLOO EH OLPLWHG WR D EULHI WHOHSKRQH FRQVXOWDWLRQ� 6XFK D OLPLWDWLRQ� KRZHYHU� ZRXOG QRW
EH UHDVRQDEOH LI WKH WLPH DOORWWHG ZDV QRW VXI¿FLHQW WR \LHOG DGYLFH XSRQ ZKLFK WKH FOLHQW FRXOG
UHO\� $OWKRXJK DQ DJUHHPHQW IRU D OLPLWHG UHSUHVHQWDWLRQ GRHV QRW H[HPSW D ODZ\HU IURP WKH GXW\ WR
SURYLGH FRPSHWHQW UHSUHVHQWDWLRQ� WKH OLPLWDWLRQ LV D IDFWRU WR EH FRQVLGHUHG ZKHQ GHWHUPLQLQJ WKH
OHJDO NQRZOHGJH� VNLOO� WKRURXJKQHVV� DQG SUHSDUDWLRQ UHDVRQDEO\ QHFHVVDU\ IRU WKH UHSUHVHQWDWLRQ�
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6HH UXOH �������
>�@ $OO DJUHHPHQWV FRQFHUQLQJ D ODZ\HU¶V UHSUHVHQWDWLRQ RI D FOLHQW PXVW DFFRUG ZLWK WKH ,RZD

5XOHV RI 3URIHVVLRQDO &RQGXFW DQG RWKHU ODZ� 6HH� H�J�� UXOHV ������� ������� DQG �������

&ULPLQDO� )UDXGXOHQW� DQG 3URKLELWHG 7UDQVDFWLRQV

>�@ 3DUDJUDSK �G� SURKLELWV D ODZ\HU IURP NQRZLQJO\ FRXQVHOLQJ RU DVVLVWLQJ D FOLHQW WR FRPPLW
D FULPH RU IUDXG� 7KLV SURKLELWLRQ� KRZHYHU� GRHV QRW SUHFOXGH WKH ODZ\HU IURP JLYLQJ DQ KRQHVW
RSLQLRQ DERXW WKH DFWXDO FRQVHTXHQFHV WKDW DSSHDU OLNHO\ WR UHVXOW IURP D FOLHQW¶V FRQGXFW� 1RU GRHV
WKH IDFW WKDW D FOLHQW XVHV DGYLFH LQ D FRXUVH RI DFWLRQ WKDW LV FULPLQDO RU IUDXGXOHQW RI LWVHOI PDNH D
ODZ\HU D SDUW\ WR WKH FRXUVH RI DFWLRQ� 7KHUH LV D FULWLFDO GLVWLQFWLRQ EHWZHHQ SUHVHQWLQJ DQ DQDO\VLV
RI OHJDO DVSHFWV RI TXHVWLRQDEOH FRQGXFW DQG UHFRPPHQGLQJ WKH PHDQV E\ ZKLFK D FULPH RU IUDXG
PLJKW EH FRPPLWWHG ZLWK LPSXQLW\�
>��@ :KHQ WKH FOLHQW¶V FRXUVH RI DFWLRQ KDV DOUHDG\ EHJXQ DQG LV FRQWLQXLQJ� WKH ODZ\HU¶V

UHVSRQVLELOLW\ LV HVSHFLDOO\ GHOLFDWH� 7KH ODZ\HU LV UHTXLUHG WR DYRLG DVVLVWLQJ WKH FOLHQW� IRU H[DPSOH�
E\ GUDIWLQJ RU GHOLYHULQJ GRFXPHQWV WKDW WKH ODZ\HU NQRZV DUH IUDXGXOHQW RU E\ VXJJHVWLQJ KRZ
WKH ZURQJGRLQJ PLJKW EH FRQFHDOHG� $ ODZ\HU PD\ QRW FRQWLQXH DVVLVWLQJ D FOLHQW LQ FRQGXFW WKDW
WKH ODZ\HU RULJLQDOO\ VXSSRVHG ZDV OHJDOO\ SURSHU EXW WKHQ GLVFRYHUV LV FULPLQDO RU IUDXGXOHQW�
7KH ODZ\HU PXVW� WKHUHIRUH� ZLWKGUDZ IURP WKH UHSUHVHQWDWLRQ RI WKH FOLHQW LQ WKH PDWWHU� 6HH UXOH
��������D�� ,Q VRPH FDVHV� ZLWKGUDZDO DORQH PLJKW EH LQVXI¿FLHQW� ,W PD\ EH QHFHVVDU\ IRU WKH
ODZ\HU WR JLYH QRWLFH RI WKH IDFW RI ZLWKGUDZDO DQG WR GLVDI¿UP DQ\ RSLQLRQ� GRFXPHQW� DI¿UPDWLRQ�
RU WKH OLNH� 6HH UXOH �������
>��@ :KHUH WKH FOLHQW LV D ¿GXFLDU\� WKH ODZ\HU PD\ EH FKDUJHG ZLWK VSHFLDO REOLJDWLRQV LQ GHDOLQJV

ZLWK D EHQH¿FLDU\�
>��@ 3DUDJUDSK �G� DSSOLHV ZKHWKHU RU QRW WKH GHIUDXGHG SDUW\ LV D SDUW\ WR WKH WUDQVDFWLRQ� +HQFH�

D ODZ\HU PXVW QRW SDUWLFLSDWH LQ D WUDQVDFWLRQ WR HIIHFWXDWH FULPLQDO RU IUDXGXOHQW DYRLGDQFH RI WD[
OLDELOLW\� 3DUDJUDSK �G� GRHV QRW SUHFOXGH XQGHUWDNLQJ D FULPLQDO GHIHQVH LQFLGHQW WR D JHQHUDO UHWDLQHU
IRU OHJDO VHUYLFHV WR D ODZIXO HQWHUSULVH� 7KH ODVW FODXVH RI SDUDJUDSK �G� UHFRJQL]HV WKDW GHWHUPLQLQJ
WKH YDOLGLW\ RU LQWHUSUHWDWLRQ RI D VWDWXWH RU UHJXODWLRQ PD\ UHTXLUH D FRXUVH RI DFWLRQ LQYROYLQJ
GLVREHGLHQFH RI WKH VWDWXWH RU UHJXODWLRQ RU RI WKH LQWHUSUHWDWLRQ SODFHG XSRQ LW E\ JRYHUQPHQWDO
DXWKRULWLHV�
>��@ ,I D ODZ\HU FRPHV WR NQRZ RU UHDVRQDEO\ VKRXOG NQRZ WKDW D FOLHQW H[SHFWV DVVLVWDQFH QRW

SHUPLWWHG E\ WKH ,RZD 5XOHV RI 3URIHVVLRQDO &RQGXFW RU RWKHU ODZ RU LI WKH ODZ\HU LQWHQGV WR DFW
FRQWUDU\ WR WKH FOLHQW¶V LQVWUXFWLRQV� WKH ODZ\HU PXVW FRQVXOW ZLWK WKH FOLHQW UHJDUGLQJ WKH OLPLWDWLRQV
RQ WKH ODZ\HU¶V FRQGXFW� 6HH UXOH �������D�����
>&RXUW 2UGHU $SULO ��� ����� HIIHFWLYH -XO\ �� ����� 0DUFK ��� ����@

5XOH ������� ',/,*(1&(

$ ODZ\HU VKDOO DFW ZLWK UHDVRQDEOH GLOLJHQFH DQG SURPSWQHVV LQ UHSUHVHQWLQJ D FOLHQW�

&RPPHQW

>�@ $ ODZ\HU VKRXOG SXUVXH DPDWWHU RQ EHKDOI RI D FOLHQW GHVSLWH RSSRVLWLRQ� REVWUXFWLRQ� RU SHUVRQDO
LQFRQYHQLHQFH WR WKH ODZ\HU� DQG WDNH ZKDWHYHU ODZIXO DQG HWKLFDO PHDVXUHV DUH UHTXLUHG WR YLQGLFDWH
D FOLHQW¶V FDXVH RU HQGHDYRU� $ ODZ\HU PXVW DOVR DFW ZLWK FRPPLWPHQW DQG GHGLFDWLRQ WR WKH LQWHUHVWV
RI WKH FOLHQW DQG ZLWK ]HDO LQ DGYRFDF\ XSRQ WKH FOLHQW¶V EHKDOI� $ ODZ\HU LV QRW ERXQG� KRZHYHU�
WR SUHVV IRU HYHU\ DGYDQWDJH WKDW PLJKW EH UHDOL]HG IRU D FOLHQW� )RU H[DPSOH� D ODZ\HU PD\ KDYH
DXWKRULW\ WR H[HUFLVH SURIHVVLRQDO GLVFUHWLRQ LQ GHWHUPLQLQJ WKH PHDQV E\ ZKLFK D PDWWHU VKRXOG EH
SXUVXHG� 6HH UXOH ������� 7KH ODZ\HU¶V GXW\ WR DFW ZLWK UHDVRQDEOH GLOLJHQFH GRHV QRW UHTXLUH WKH XVH
RI RIIHQVLYH WDFWLFV RU SUHFOXGH WKH WUHDWLQJ RI DOO SHUVRQV LQYROYHG LQ WKH OHJDO SURFHVV ZLWK FRXUWHV\
DQG UHVSHFW� 6HH ,RZD &W� 5� FK� ���
>�@ $ ODZ\HU¶V ZRUN ORDG PXVW EH FRQWUROOHG VR WKDW HDFK PDWWHU FDQ EH KDQGOHG FRPSHWHQWO\�
>�@ 3HUKDSV QR SURIHVVLRQDO VKRUWFRPLQJ LV PRUH ZLGHO\ UHVHQWHG WKDQ SURFUDVWLQDWLRQ� $ FOLHQW¶V

LQWHUHVWV RIWHQ FDQ EH DGYHUVHO\ DIIHFWHG E\ WKH SDVVDJH RI WLPH RU WKH FKDQJH RI FRQGLWLRQV� LQ H[WUHPH
LQVWDQFHV� DV ZKHQ D ODZ\HU RYHUORRNV D VWDWXWH RI OLPLWDWLRQV� WKH FOLHQW¶V OHJDO SRVLWLRQ PD\ EH
GHVWUR\HG� (YHQ ZKHQ WKH FOLHQW¶V LQWHUHVWV DUH QRW DIIHFWHG LQ VXEVWDQFH� KRZHYHU� XQUHDVRQDEOH
GHOD\ FDQ FDXVH D FOLHQW QHHGOHVV DQ[LHW\ DQG XQGHUPLQH FRQ¿GHQFH LQ WKH ODZ\HU¶V WUXVWZRUWKLQHVV�
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EH VHW IRUWK LQ WKH RULJLQDO SOHDGLQJ� WKH DPHQGPHQW UHODWHV EDFN WR WKH GDWH RI WKH RULJLQDO SOHDGLQJ�
$Q DPHQGPHQW FKDQJLQJ WKH SDUW\ DJDLQVW ZKRP D FODLP LV DVVHUWHG UHODWHV EDFN LI WKH IRUHJRLQJ
SURYLVLRQ LV VDWLV¿HG DQG� ZLWKLQ WKH SHULRG SURYLGHG E\ ODZ IRU FRPPHQFLQJ WKH DFWLRQ DJDLQVW WKH
SDUW\� WKH SDUW\ WR EH EURXJKW LQ E\ DPHQGPHQW KDV UHFHLYHG VXFK QRWLFH RI WKH LQVWLWXWLRQ RI WKH DFWLRQ
WKDW WKH SDUW\ ZLOO QRW EH SUHMXGLFHG LQ PDLQWDLQLQJ D GHIHQVH RQ WKH PHULWV� DQG NQHZ RU VKRXOG KDYH
NQRZQ WKDW� EXW IRU D PLVWDNH FRQFHUQLQJ WKH LGHQWLW\ RI WKH SURSHU SDUW\� WKH DFWLRQ ZRXOG KDYH EHHQ
EURXJKW DJDLQVW WKH SDUW\�
>5HSRUW 2FWREHU ��� ����� HIIHFWLYH -DQXDU\ ��� ����� 1RYHPEHU �� ����� HIIHFWLYH )HEUXDU\ ��� ����@

5XOH ����� &ODLPV IRU UHOLHI�
�������� *HQHUDOO\� $ SOHDGLQJ ZKLFK VHWV IRUWK D FODLP IRU UHOLHI� ZKHWKHU DQ RULJLQDO FODLP�

FRXQWHUFODLP� FURVV�FODLP� RU FURVV�SHWLWLRQ� VKDOO FRQWDLQ D VKRUW DQG SODLQ VWDWHPHQW RI WKH FODLP
VKRZLQJ WKDW WKH SOHDGHU LV HQWLWOHG WR UHOLHI DQG D GHPDQG IRU MXGJPHQW IRU WKH W\SH RI UHOLHI VRXJKW�
5HOLHI LQ WKH DOWHUQDWLYH RU RI VHYHUDO GLIIHUHQW W\SHV PD\ EH GHPDQGHG� ([FHSW LQ VPDOO FODLPV DQG
FDVHV LQYROYLQJ RQO\ OLTXLGDWHG GDPDJHV� D SOHDGLQJ VKDOO QRW VWDWH WKH VSHFL¿F DPRXQW RI PRQH\
GDPDJHV VRXJKW EXW VKDOO VWDWH ZKHWKHU WKH DPRXQW RI GDPDJHV PHHWV DSSOLFDEOH MXULVGLFWLRQDO
UHTXLUHPHQWV IRU WKH DPRXQW LQ FRQWURYHUV\� 7KH VSHFL¿F DPRXQW DQG HOHPHQWV RI PRQHWDU\ GDPDJHV
VRXJKW PD\ EH REWDLQHG WKURXJK GLVFRYHU\�
�������� 3HWLWLRQ� 7KH SHWLWLRQ VKDOO VWDWH ZKHWKHU LW LV DW ODZ RU LQ HTXLW\�

>5HSRUW 2FWREHU ��� ����� HIIHFWLYH -DQXDU\ ��� ����� 1RYHPEHU �� ����� HIIHFWLYH )HEUXDU\ ��� ����@

5XOH ����� $SSHDUDQFHV�
�������� %\ DWWRUQH\� $Q DWWRUQH\ PDNLQJ DQ DSSHDUDQFH VKDOO� HLWKHU E\ ¿OLQJ ZULWWHQ DSSHDUDQFH

RU E\ VLJQDWXUH WR WKH ¿UVW SOHDGLQJ RU PRWLRQ ¿OHG E\ WKH DWWRUQH\� FOHDUO\ LQGLFDWH WKH DWWRUQH\ RU
DWWRUQH\V LQ FKDUJH RI WKH FDVH DQG VKDOO QRW VLJQ LQ WKH QDPH RI WKH ¿UP RQO\� 6XFK DSSHDUDQFH VKDOO
HQWLWOH WKH DWWRUQH\ WR VHUYLFH DV SURYLGHG LQ UXOH ������
�������� $SSHDUDQFH DORQH� 7KH FRXUW VKDOO KDYH QR SRZHU WR WUHDW DQ DSSHDUDQFH DV VXI¿FLHQW WR

GHOD\ RU SUHYHQW D GHIDXOW RU DQ\ RWKHU RUGHU ZKLFK ZRXOG EH PDGH LQ DEVHQFH WKHUHRI� RU RI WLPHO\
SOHDGLQJ� 1RWLFH DQG RSSRUWXQLW\ WR UHVSRQG WR DQ\ PRWLRQ IRU MXGJPHQW XQGHU UXOH �������� VKDOO EH
JLYHQ WR DQ\ SDUW\ ZKR KDV DSSHDUHG�
�������� /LPLWHG DSSHDUDQFH� 3XUVXDQW WR ,RZD 5� 3URI¶O &RQGXFW �������F�� DQ DWWRUQH\¶V UROH

PD\ EH OLPLWHG WR RQH RU PRUH LQGLYLGXDO SURFHHGLQJV LQ WKH DFWLRQ� LI VSHFL¿FDOO\ VWDWHG LQ D QRWLFH
RI OLPLWHG DSSHDUDQFH ¿OHG DQG VHUYHG SULRU WR RU VLPXOWDQHRXVO\ ZLWK WKH SURFHHGLQJ� ,I WKH DWWRUQH\
DSSHDUV DW D KHDULQJ RQ EHKDOI RI D FOLHQW SXUVXDQW WR D OLPLWHG UHSUHVHQWDWLRQ DJUHHPHQW� WKH DWWRUQH\
VKDOO QRWLI\ WKH FRXUW RI WKDW OLPLWDWLRQ DW WKH EHJLQQLQJ RI WKDW KHDULQJ�
�������� 7HUPLQDWLRQ RI OLPLWHG DSSHDUDQFH� $W WKH FRQFOXVLRQ RI D SURFHHGLQJ LQ ZKLFK DQ

DWWRUQH\ KDV DSSHDUHG SXUVXDQW WR D OLPLWHG UHSUHVHQWDWLRQ DJUHHPHQW� WKH DWWRUQH\¶V UROH WHUPLQDWHV
ZLWKRXW WKH QHFHVVLW\ RI OHDYH RI FRXUW XSRQ WKH DWWRUQH\¶V ¿OLQJ D QRWLFH RI FRPSOHWLRQ RI OLPLWHG
DSSHDUDQFH� 7KH QRWLFH RI FRPSOHWLRQ RI OLPLWHG DSSHDUDQFH VKDOO VWDWH WKDW WKH DWWRUQH\ ZDV UHWDLQHG
WR SHUIRUP D OLPLWHG VHUYLFH� VKDOO GHVFULEH WKH OLPLWHG VHUYLFH� VKDOO VWDWH WKDW WKH VHUYLFH KDV EHHQ
FRPSOHWHG� DQG VKDOO LQFOXGH WKH SHUVRQDO LGHQWL¿FDWLRQ QXPEHU� DGGUHVV� WHOHSKRQH QXPEHU DQG� LI
DYDLODEOH� IDFVLPLOH WUDQVPLVVLRQ QXPEHU RI WKH FOLHQW� 7KH DWWRUQH\ VKDOO VHUYH D FRS\ RI WKH QRWLFH
RQ WKH FOLHQW DQG DOO RWKHU SDUWLHV WR WKH DFWLRQ RU WKHLU DWWRUQH\V�
>5HSRUW 2FWREHU ��� ����� HIIHFWLYH -DQXDU\ ��� ����� 1RYHPEHU �� ����� HIIHFWLYH )HEUXDU\ ��� ����� 0DUFK
��� ����� HIIHFWLYH 0D\ ��� ����@

5XOH ����� $QVZHU�
�������� *HQHUDOO\� 7KH DQVZHU VKDOO VKRZ RQ ZKRVH EHKDOI LW LV ¿OHG� DQG VSHFL¿FDOO\ DGPLW RU

GHQ\ HDFK DOOHJDWLRQ RU SDUDJUDSK RI WKH SOHDGLQJ WR ZKLFK LW UHVSRQGV� ZKLFK GHQLDO PD\ EH IRU ODFN
RI LQIRUPDWLRQ� ,W PXVW VWDWH DQ\ DGGLWLRQDO IDFWV GHHPHG WR VKRZ D GHIHQVH� ,W PD\ UDLVH SRLQWV RI
ODZ DSSHDULQJ RQ WKH IDFH RI WKH SOHDGLQJ WR ZKLFK LW UHVSRQGV� ,W PD\ FRQWDLQ D FRXQWHUFODLP ZKLFK
PXVW EH LQ D VHSDUDWH GLYLVLRQ�
�������� $QVZHUV IRU ZDUG� $OO DQVZHUV E\ FRQVHUYDWRUV� JXDUGLDQV RU JXDUGLDQV DG OLWHP� RU ¿OHG

XQGHU UXOH ������ VKDOO VWDWH ZKHWKHU SURSHU VHUYLFH KDV EHHQ KDG RQ WKH ZDUG� DQG WKH\ VKDOO GHQ\ DOO
PDWHULDO DOOHJDWLRQV SUHMXGLFLDO WR WKH ZDUG�
�������� :KDW DGPLWWHG� (YHU\ IDFW SOHDGHG DQG QRW GHQLHG LQ D VXEVHTXHQW SOHDGLQJ DV SHUPLWWHG

E\ WKHVH UXOHV VKDOO EH GHHPHG DGPLWWHG H[FHSW IRU DQ\ RI WKH IROORZLQJ�
D� $OOHJDWLRQV RI YDOXH RU DPRXQW RI GDPDJH�
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�������� ,I D SUH�DQVZHU PRWLRQ GRHV QRW FRQWDLQ DQ\ PDWWHU VSHFL¿HG LQ UXOH �������� RU ��������
WKDW PDWWHU VKDOO EH GHHPHG ZDLYHG� H[FHSW ODFN RI MXULVGLFWLRQ RI WKH VXEMHFW PDWWHU RU IDLOXUH WR VWDWH
D FODLP XSRQ ZKLFK UHOLHI PD\ EH JUDQWHG�
�������� 6XI¿FLHQF\ RI DQ\ GHIHQVH PD\ EH UDLVHG E\ D PRWLRQ WR VWULNH LW� ¿OHG EHIRUH SOHDGLQJ

WR LW�
�������� 0RWLRQV XQGHU WKLV UXOH PXVW VSHFLI\ KRZ WKH SOHDGLQJ WKH\ DWWDFN LV FODLPHG WR EH

LQVXI¿FLHQW�
>5HSRUW 2FWREHU ��� ����� HIIHFWLYH -DQXDU\ ��� ����� 1RYHPEHU �� ����� HIIHFWLYH )HEUXDU\ ��� �����
6HSWHPEHU ��� ����� HIIHFWLYH 'HFHPEHU �� ����@

5XOH ����� 3URWHFWHG LQIRUPDWLRQ� ,W LV WKH UHVSRQVLELOLW\ RI FRXQVHO DQG WKH SDUWLHV WR HQVXUH WKDW
SURWHFWHG LQIRUPDWLRQ LV RPLWWHG RU UHGDFWHG IURP GRFXPHQWV RU H[KLELWV ¿OHG ZLWK WKH FRXUW� 7KH
FOHUN RI FRXUW ZLOO QRW UHYLHZ ¿OLQJV WR GHWHUPLQH ZKHWKHU WKH UHTXLUHG RPLVVLRQV RU UHGDFWLRQV KDYH
EHHQ PDGH�
�������� 2PLVVLRQ RU UHGDFWLRQ UHTXLUHG� ,Q DOO FLYLO SURFHHGLQJV DQG VSHFLDO DFWLRQV D SDUW\ VKDOO

RPLW RU UHGDFW SURWHFWHG LQIRUPDWLRQ IURP GRFXPHQWV DQG H[KLELWV ¿OHG ZLWK WKH FRXUW XQOHVV WKH
LQIRUPDWLRQ LV PDWHULDO WR WKH SURFHHGLQJV RU GLVFORVXUH LV RWKHUZLVH UHTXLUHG E\ ODZ�
D� ³3URWHFWHG LQIRUPDWLRQ´ LQFOXGHV WKH IROORZLQJ�
��� 6RFLDO VHFXULW\ QXPEHUV�
��� )LQDQFLDO DFFRXQW QXPEHUV�
��� 3HUVRQDO LGHQWL¿FDWLRQ QXPEHUV�
��� 2WKHU XQLTXH LGHQWL¿HUV�
E� ,I D VRFLDO VHFXULW\ QXPEHU PXVW EH LQFOXGHG LQ D GRFXPHQW RQO\ WKH ODVW IRXU GLJLWV RI WKDW

QXPEHU VKRXOG EH XVHG� ,I ¿QDQFLDO DFFRXQW QXPEHUV PXVW EH LQFOXGHG RQO\ LQFRPSOHWH QXPEHUV
VKRXOG EH UHFLWHG LQ WKH GRFXPHQW�
F� 3DUWLHV DUH QRW UHTXLUHG WR RPLW RU UHGDFW SURWHFWHG LQIRUPDWLRQ IURP PDWHULDOV RU FDVHV GHHPHG

FRQ¿GHQWLDO E\ DQ\ VWDWXWH RU UXOH RI WKH VXSUHPH FRXUW� KRZHYHU� RPLVVLRQ RU UHGDFWLRQ LV UHTXLUHG IRU
PDWHULDOV WKDW DUH LQLWLDOO\ FRQ¿GHQWLDO EXW ZKLFK ODWHU EHFRPH SXEOLF� VXFK DV UHFRUGV LQ GLVVROXWLRQ
SURFHHGLQJV�
�������� 2PLVVLRQ RU UHGDFWLRQ DOORZHG� $ SDUW\ PD\ RPLW RU UHGDFW DQ\ RI WKH IROORZLQJ

LQIRUPDWLRQ IURP GRFXPHQWV DQG H[KLELWV ¿OHG ZLWK WKH FRXUW XQOHVV WKH LQIRUPDWLRQ LV PDWHULDO WR
WKH SURFHHGLQJV RU GLVFORVXUH LV RWKHUZLVH UHTXLUHG E\ ODZ�
D� 2WKHU SHUVRQDO LGHQWLI\LQJ QXPEHUV� VXFK DV GULYHU¶V OLFHQVH QXPEHUV�
E� ,QIRUPDWLRQ FRQFHUQLQJ PHGLFDO WUHDWPHQW RU GLDJQRVLV�
F� (PSOR\PHQW KLVWRU\�
G� 3HUVRQDO ¿QDQFLDO LQIRUPDWLRQ�
H� 3URSULHWDU\ RU WUDGH VHFUHW LQIRUPDWLRQ�
I� ,QIRUPDWLRQ FRQFHUQLQJ D SHUVRQ¶V FRRSHUDWLRQ ZLWK WKH JRYHUQPHQW�
J� ,QIRUPDWLRQ FRQFHUQLQJ FULPH YLFWLPV�
K� 6HQVLWLYH VHFXULW\ LQIRUPDWLRQ�
L� +RPH DGGUHVVHV�
M� 'DWHV RI ELUWK�
N� 1DPHV RI PLQRU FKLOGUHQ�

>5HSRUW 0D\ ��� ����� HIIHFWLYH 6HSWHPEHU �� ����� $XJXVW ��� ����� HIIHFWLYH 1RYHPEHU �� ����@

5XOH ����� /LPLWHG UHSUHVHQWDWLRQ SOHDGLQJV DQG SDSHUV�
�������� 'LVFORVXUH RI OLPLWHG UHSUHVHQWDWLRQ� (YHU\ SOHDGLQJ RU SDSHU ¿OHG E\ D SUR VH SDUW\ WKDW

ZDV SUHSDUHG ZLWK WKH GUDIWLQJ DVVLVWDQFH RI DQ DWWRUQH\ ZKR FRQWUDFWHG ZLWK WKH FOLHQW WR OLPLW WKH
VFRSH RI UHSUHVHQWDWLRQ SXUVXDQW WR ,RZD 5� 3URI¶O &RQGXFW �������F� VKDOO VWDWH WKDW IDFW EHIRUH WKH
VLJQDWXUH OLQH DW WKH HQG RI WKH SOHDGLQJ RU SDSHU WKDW ZDV SUHSDUHG ZLWK WKH DWWRUQH\¶V DVVLVWDQFH�
7KH DWWRUQH\ VKDOO DGYLVH WKH FOLHQW WKDW VXFK SOHDGLQJ RU RWKHU SDSHU PXVW FRQWDLQ WKLV VWDWHPHQW�
7KH SOHDGLQJ RU SDSHU VKDOO DOVR LQFOXGH WKH DWWRUQH\¶V QDPH� SHUVRQDO LGHQWL¿FDWLRQ QXPEHU� DGGUHVV�
WHOHSKRQH QXPEHU DQG� LI DYDLODEOH� IDFVLPLOH WUDQVPLVVLRQ QXPEHU� EXW VKDOO QRW EH VLJQHG E\ WKH
DWWRUQH\� ,I WKH GUDIWLQJ DVVLVWDQFHZDV SURYLGHG DV SDUW RI VHUYLFHV RIIHUHG E\ D QRQSUR¿W OHJDO VHUYLFHV
RUJDQL]DWLRQ RU D YROXQWHHU FRPSRQHQW RI D QRQSUR¿W RU FRXUW�DQQH[HG OHJDO VHUYLFHV SURJUDP� WKH
QDPH� DGGUHVV� WHOHSKRQH QXPEHU DQG� LI DYDLODEOH� IDFVLPLOH WUDQVPLVVLRQ QXPEHU RI WKH SURJUDPPD\
EH LQFOXGHG LQ OLHX RI WKH EXVLQHVV DGGUHVV� WHOHSKRQH QXPEHU� DQG IDFVLPLOH WUDQVPLVVLRQ QXPEHU RI
WKH GUDIWLQJ DWWRUQH\�
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�������� 'UDIWLQJ DWWRUQH\¶V GXW\� ,Q SURYLGLQJ GUDIWLQJ DVVLVWDQFH WR WKH SUR VH SDUW\� WKH DWWRUQH\
VKDOO GHWHUPLQH� WR WKH EHVW RI WKH DWWRUQH\¶V NQRZOHGJH� LQIRUPDWLRQ� DQG EHOLHI� WKDW WKH SOHDGLQJ RU
SDSHU LV ZHOO JURXQGHG LQ IDFW DQG LV ZDUUDQWHG E\ H[LVWLQJ ODZ RU D JRRG IDLWK DUJXPHQW IRU WKH
H[WHQVLRQ� PRGL¿FDWLRQ� RU UHYHUVDO RI H[LVWLQJ ODZ� DQG WKDW LW LV QRW ¿OHG IRU DQ\ LPSURSHU SXUSRVH�
VXFK DV WR KDUDVV RU WR FDXVH DQ XQQHFHVVDU\ GHOD\ RU QHHGOHVV LQFUHDVH LQ WKH FRVW RI OLWLJDWLRQ� 7KH
DWWRUQH\ SURYLGLQJ GUDIWLQJ DVVLVWDQFH PD\ UHO\ RQ WKH SUR VH SDUW\¶V UHSUHVHQWDWLRQ RI IDFWV� XQOHVV
WKH DWWRUQH\ KDV UHDVRQ WR EHOLHYH WKDW VXFK UHSUHVHQWDWLRQ LV IDOVH RU PDWHULDOO\ LQVXI¿FLHQW� LQ ZKLFK
LQVWDQFH WKH DWWRUQH\ VKDOO PDNH DQ LQGHSHQGHQW� UHDVRQDEOH LQTXLU\ LQWR WKH IDFWV�
�������� 1RW DQ DSSHDUDQFH E\ DWWRUQH\� 7KH LGHQWL¿FDWLRQ RI DQ DWWRUQH\ ZKR KDV SURYLGHG

GUDIWLQJ DVVLVWDQFH LQ WKH SUHSDUDWLRQ RI D SOHDGLQJ RU SDSHU VKDOO QRW FRQVWLWXWH DQ HQWU\ RI DSSHDUDQFH
E\ WKH DWWRUQH\ IRU SXUSRVHV RI UXOH �������� DQG GRHV QRW DXWKRUL]H VHUYLFH RQ WKH DWWRUQH\ RU HQWLWOH
WKH DWWRUQH\ WR VHUYLFH DV SURYLGHG LQ UXOH ������
>5HSRUW 0DUFK ��� ����� HIIHFWLYH 0D\ ��� ����@

5XOHV ����� WR ����� 5HVHUYHG�
&� 027,216

5XOH ����� 0RWLRQ SUDFWLFH� JHQHUDOO\�
�������� $ PRWLRQ LV DQ DSSOLFDWLRQ PDGH E\ DQ\ SDUW\ RU LQWHUHVWHG SHUVRQ IRU DQ RUGHU UHODWHG WR

WKH DFWLRQ� ,W LV QRW D ³SOHDGLQJ´ EXW LV VXEMHFW WR WKH FHUWL¿FDWLRQ UHTXLUHPHQWV RI UXOH ���������
�������� (DFK PRWLRQ ¿OHG VKDOO EH FDSWLRQHG DQG VLJQHG LQ DFFRUGDQFH ZLWK UXOH ����� DQG VKDOO

VHW RXW WKH VSHFL¿F SRLQWV XSRQ ZKLFK LW LV EDVHG�
�������� $ FRQFLVH PHPRUDQGXP EULHI FLWLQJ VXSSRUWLQJ DXWKRULWLHV PD\ EH VHUYHG LQ DFFRUGDQFH

ZLWK UXOH ���������
�������� 8QOHVV RWKHUZLVH RUGHUHG E\ WKH FRXUW RU SURYLGHG E\ UXOH RU VWDWXWH� HDFK SDUW\ RSSRVLQJ

WKH PRWLRQ VKDOO ¿OH ZLWKLQ WHQ GD\V DIWHU D FRS\ RI WKH PRWLRQ KDV EHHQ VHUYHG D ZULWWHQ UHVLVWDQFH
WR WKH PRWLRQ� $ FRQFLVH EULHI FLWLQJ VXSSRUWLQJ DXWKRULWLHV PD\ EH VHUYHG LQ DFFRUGDQFH ZLWK UXOH
���������
�������� :LWKLQ VHYHQ GD\V DIWHU VHUYLFH RI WKH UHVLVWDQFH RU EHIRUH DQ\ KHDULQJ RQ WKH PRWLRQ�

ZKLFKHYHU LV HDUOLHU� WKH PRYDQW PD\ ¿OH D UHSO\ DQG VHUYH D FRQFLVH UHSO\ EULHI LQ DFFRUGDQFH ZLWK
UXOH �������� WR DVVHUW QHZO\ GHFLGHG DXWKRULW\ RU WR UHVSRQG WR QHZ DQG XQDQWLFLSDWHG PDWWHUV� 7KH
UHSO\ EULHI VKRXOG QRW UHDUJXH SRLQWV PDGH LQ WKH RSHQLQJ EULHI�
�������� (YLGHQFH WR VXVWDLQ RU UHVLVW D PRWLRQ PD\ EH PDGH E\ DI¿GDYLW RU LQ DQ\ RWKHU IRUP

WR ZKLFK WKH SDUWLHV DJUHH RU WKH FRXUW GLUHFWV� 7KH FRXUW PD\ UHTXLUH DQ\ DI¿DQW WR DSSHDU IRU
FURVV�H[DPLQDWLRQ�
�������� 7KH WULDO FRXUW VKDOO UXOH RQ DOO PRWLRQV ZLWKLQ �� GD\V DIWHU WKHLU VXEPLVVLRQ� XQOHVV LW

H[WHQGV WKH WLPH IRU UHDVRQV VWDWHG RI UHFRUG�
�������� 7KH FOHUN RI HDFK FRXUW VKDOO PDLQWDLQ D PRWLRQ FDOHQGDU RQ ZKLFK HYHU\ PRWLRQ ¿OHG

VKDOO EH HQWHUHG� ,W VKDOO EH DUUDQJHG WR VKRZ WKH IROORZLQJ�
D� 'RFNHW� SDJH DQG FDXVH QXPEHU RI DFWLRQ LQ ZKLFK ¿OHG�
E� $EEUHYLDWHG WLWOH RI WKH FDVH ZLWK VXUQDPH RI WKH ¿UVW�QDPHG SDUW\ RQ HDFK VLGH�
F� &RXQVHO RI UHFRUG IRU SDUWLHV�
G� 'HQRPLQDWLRQ RI WKH PRWLRQ�
H� 'DWH ¿OHG�
I� 3DUW\ E\ ZKRP ¿OHG�
J� 'DWH HQWHUHG RQ FDOHQGDU�
K� 'DWH RI GLVSRVLWLRQ E\ UXOLQJ� RUGHU RU RWKHUZLVH�
6HSDUDWH PRWLRQ FDOHQGDUV IRU ODZ� HTXLW\ RU RWKHU GLYLVLRQV PD\ EH PDLQWDLQHG�
�������� 7KH FRXUW PD\ GHHP D PRWLRQ XQGHU WKHVH UXOHV VXEPLWWHG ZLWKRXW KHDULQJ RU PD\

VFKHGXOH D KHDULQJ� HLWKHU LQ SHUVRQ RU E\ WHOHSKRQH FRQIHUHQFH FDOO� RQ WKH PRWLRQ� 7KH FRXUW VKDOO�
XSRQ DJUHHPHQW RI WKH SDUWLHV� GLUHFW WKDW WKH KHDULQJ EH KHOG E\ WHOHSKRQH FRQIHUHQFH FDOO XQOHVV
D SDUW\ QRWL¿HV WKH FRXUW WKDW RUDO WHVWLPRQ\ ZLOO EH RIIHUHG� ,I WKH KHDULQJ LV KHOG E\ WHOHSKRQH
FRQIHUHQFH FDOO� WKH FDOO VKDOO EH DUUDQJHG DQG SDLG IRU E\ WKH SDUW\ PDNLQJ WKH PRWLRQ� XQOHVV WKH
SDUWLHV DJUHH RWKHUZLVH�
��������� +HDULQJV RQ WHPSRUDU\ RUGHUV SXUVXDQW WR ,RZD &RGH VHFWLRQV ������ DQG ���%���$�

ZKHWKHU WHVWLPRQ\ LV WDNHQ RU QRW� VKDOO RFFXU LQ WKH SUHVHQFH RI WKH SDUWLHV ZKR KDYH DSSHDUHG IRU WKH
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