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LOCATING YOUR PRACTICE GROUP 
From the home page, click on “Connect”, then select  

“Collaborative Practice Groups”. 

 
Enter the Country and State/Province info and click “Apply” 
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A list of Practice Groups will populate. 

*If you do not see the Practice Group you are looking for, please contact info@collaborativepractice.com 
as you may need to update your Practice Group information. 

 

 

Click on the name of the Practice Group you wish to review. 
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The Practice Group general information and a list of current members with links 
to their individual profiles will populate.   

Whole Group Administrators: you can copy and paste members’ names into a doc or spreadsheet for 
verification purposes, see “Whole Group Annual Verification Process below”.   
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WHOLE GROUP ANNUAL VERIFICATION PROCESS 
Whole Group Administrators can login to the IACP website: 

collaborativepractice.com 

Whole Group administrators can contact info@collaborativepractice.com to be added as a contact for a 
Whole Group which will allow Whole Group administrators to verify and renew their members’ IACP 

membership status. 

 
Once you are logged in, on the right side of your dashboard page, you can click 

the link under “Administration” labeled “Annual Verification” 
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On the Whole Group Annual Verification page, you will select the Whole Group 
Name from the drop down. 

*Please note, this is for Whole Groups only and not Practice Groups. 

 

You will be asked to verify your Whole Group’s information to ensure it is 
appropriately reflected on the site. 
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*Please note, it is a requirement of Whole Group Participation that ALL members of your Whole Group 

maintain active participation in IACP, failure to comply with this agreement can result in loss of the 
Whole Group Member Discount to all of your Whole Group. 
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WHOLE GROUP MEMBERSHIP RENEWAL PROCESS 
Whole Group Administrators can login to the IACP website: 

collaborativepractice.com 

Whole Group administrators can contact info@collaborativepractice.com to be added as a contact for a 
Whole Group which will allow Whole Group administrators to verify and renew their members’ IACP 

membership status. 

 
Once you are logged in, on the right side of your dashboard page, you can click 

the link under “Administration” labeled “Renew/Add Members”. 
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On the Whole Group Renewal Membership page, you will enter the NUMBER of 
members you are remitting payment for.  

The site will calculate the amount for you. 

 

Once you have entered the NUMBER of members, you will verify the Whole 
Group you are renewing on behalf of. 
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Verify the names of the Whole Group members you are remitting payment for.  
Copy and paste their names into the text box, OR attach a file indicating ONLY the 

members you are remitting payment for. 

*Please be sure to include email addresses for any NEW members you are adding. This will ensure 
account creation for those members. 

 

 

Select your preferred payment method. 

For credit card payments: 
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For Online Check (ACH) payments: 

*Please note: as of April 1st, 2018 IACP is transitioning to a paperless office.  IACP will no longer accept 
payment via paper checks, and paper applications and payments will be returned to sender. 
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Both Credit Card and Online Check (ACH) payments require the following Billing 
Name and Address Information: 
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Verify your name and contact info and click “Submit” which will notify IACP to 
process the renewals and/or new members. 

  

 

 

 


